Revised:

CORTLAND ENLARGED CITY SCHOOL DISTRICT Item 6. j.
Board of Education Meeting — Tuesday, August 20, 2013 at 7:00 p.m. Item 8. c. 3)

Kaufman Center, 1 Valley View Drive, Cortland NY

10.

CALL TO ORDER and PLEDGE OF ALLEGIANCE

COMMUNICATIONS and RECOGNITION:

a. Kudos Korner: None

b. Audience Participation — on items related to the Agenda (speakers are asked to limit their comments to
two minutes).

c. Board Member Reports
1) Feedback on August 15, 2013 Board Retreat
2) Board Facilities Review Committee - Report on August 8, 2013 meeting

PRESENTATIONS:
a. Mr. Lee Stepp, Lend Lease and Mr. Scott Duell, Tetra Tech Architects and Engineers
b. Failure Is Not an Option — Michael Hoose

CONSENT ITEMS:

a. Minutes of August 6, 2013 Regular Meeting

b. CSE/CPSE (Committee on Special Education/Committee on Pre-school Special Education)
Recommendations

c. Appointment of Tax Collector — Judy Brown

OLD BUSINESS:
a. Code of Conduct 2™ Reading

NEW BUSINESS:

a. Financial Reports: Treasurer’s Report, Trial Balance, Revenues, Intrafund Transfers, Appropriations,
Warrant, Claims Monthly Report and Extra Classroom Activity Fund Quarterly Reports June 2013
Approval of Contract for Superintendent

ABPproval of BOCES Transportation Request for Special Education Program

1% Reading Erie I BOCES Policy Revisions to Section 5000 Non-Instructional/Business Operations —
Policies 5540, 5550, 5560, 5570, 5571, 5572, 5573, 5574, 5610, 5620.

CAPCO/Head Start Food Service Program Pricing

Approval of Rental Agreement for Ice Hockey at Cortland Sports Complex, Inc.

Contract Renewal for Virgil Snow Removal and Sanding for the 2013-14 School Year

Approval of Snow Plowing Service Agreement with the City of Cortland for the 2013-14 Fiscal Year
Approval of Appointment of Impartial Hearing Officer Joan Alexander, Esq.

Approval of Field Placement Agreement between Cortland Enlarged City School District and State

University of New York College at Cortland, Kinesiology Department for 2013-14

e o

TrEw o

PERSONNEL ACTION:

a. Approval of Personnel Resignations and Leaves

b. Approval of Non-Instructional Personnel Appointments

c. Approval of Administrative and Instructional Personnel Appointments

LEADERSHIP REPORTS:
a. Director of Business Operations
b. Assistant Superintendent for Pupil and Personnel Services
1) Student Enrollment Update
2) Recruitment Update
c. Superintendent
1) Change Order Summary
2) APPR Feedback
3) LERA of Central New York Invitation — Discussion on Teacher Evaluations and Collective
Bargaining

AUDIENCE PARTICIPATION: (Individuals are requested to keep their comments to two-minutes
per speaker).

NEXT MEETING AGENDA REVIEW
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11. EXECUTIVE SESSION (only if needed)

12.  ADJOURNMENT



DRAFT

CORTLAND ENLARGED CITY SCHOOL DISTRICT
Board of Education Meeting — Tuesday, August 6, 2013 at 7:00 p.m. /7lq
Kaufman Center, 1 Valley View Drive, Cortland NY

A Regular Meeting of the Board of Education was held on Tuesday, August 6, 2013 at the Kaufman Center,
1 Valley View Drive, Cortland, New York.

3.

4.

Present: Mr. Donald Colongeli (arrived 7:58 p.m.), Ms. Melissa Davis-Howard, Ms. Janet Griffin, Ms.
Judith Murphy, Mr. John Natoli, Mr. William Young and Ms. Alane Van Donsel

Also Present: Mr. Michael Hoose, Superintendent of Schools; Ms. Judi Riley, Assistant Superintendent for
Pupil and Personnel Services; Ms. Susan Bridenbecker, Director Business Services; School and Community
Representatives; and Ms. Margaret Baccaro, Clerk

CALL TO ORDER and PLEDGE OF ALLEGIANCE: Ms. Van Donsel called the meeting to order at
7:01 p.m., and the Pledge of Allegiance was recited.

COMMUNICATIONS and RECOGNITION:

a.

Kudos Korner: None.

b. Audience Participation — on items related to the Agenda (speakers are asked to limit their comments to

two minutes).

Mr. Robert Haight, Executive Director Cortland County Chamber of Commerce, addressed the
Board in support of the Downtown Tax Abatement. He noted that the Chamber of Commerce Board
voted unanimously to approve the abatement and encouraged him to continue working with the City,
County Legislature and school district to provide accurate information regarding the project. He shared
that there is a developer prepared to begin work pending approval of the abatement.

Board Member Reports

1.) Board Retreat — Mr. Hoose announced that the Board Retreat has been rescheduled to August 15,
2013, 5:30 p.m., at the Kaufman Center.

2.) Policy Review Committee Report - July 9, 2013 Meeting. Ms. Griffin reported the committee
continued review of the 5000 series, Non-Instructional/Business Operations, as follows: 5540
Publication of District’s Annual Financial Statement, 5550 Maintenance of Fiscal Effort, 5560
Use of Federal Funds for Political Expenditures, 5570 Financial Accountability, 5571 Allegations
of Fraud, 5572 Audit Committee, 5573 Internal Audit Function, 5574 Medicaid Compliance
Program Policy, 5610 Insurance, and 5620 Inventories and Accounting of Fixed Assets. Although
there was much discussion, no changes were made to the policies. The next policy review will focus
on facilities, and therefore Mr. Blanden, Supt. Buildings and Grounds, will be invited to the meeting.

3.) Audit Committee — Ms. Davis-Howard announced the Audit Committee is scheduled to meet
August 19, 4:30 p.m., Kaufman Center.

PRESENTATIONS:

a.

Food Service — Frances Zaryski, Lunch Manager

Mr. Frances Zaryski, School Lunch Manager, provided an overview of the school lunch program and
its costs. He explained the mandatory implementation of the Healthy Hunger Free Kids Act which
brought changes to the breakfast and lunch programs, and increased food costs. As part of this Act,
schools must meet minimum pricing requirements set by the USDA. Based on the state calculation, and
in order to run a food service program that does not rely on the general fund for financial support, there
will be a five cent increase per meal for elementary students and a ten cent increase for high school
students. Mr. Zaryski was pleased to report that over the last calendar year Cortland provided .5 million
meals, and noted that his team does a fantastic job. He shared that the free/reduced lunch guidelines will
decrease this year allowing more families to qualify for the program. The meal price increases, the drop
in qualifying guidelines, and an increase in federal and state free/reduced reimbursement will provide
additional revenue to run a successful program.

CONSENT ITEMS:

a.
b.

Minutes of July 2, 2013 Organizational Meeting
CSE/CPSE (Committee on Special Education/Committee on Pre-school Special Education)
Recommendations
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610382285, 607000900, 610361035, 610366938, 607000977, 610353539, 610365056, 607000920,
610365136, 607000983, 607000971, 610391558
RESOLVED, upon the recommendation of the Superintendent of Schools, to approve the Consent
Items as presented.

Moved by Ms. Griffin, seconded by Ms. Davis-Howard. No further discussion.

Final Vote: Yes — 6, No— 0. Motion Carried.

5. OLD BUSINESS:

a.

Discussion of Downtown Tax Abatement

Mr. Garry VanGorder, Executive Director of the Cortland County Business Development
Corporation, was present to answer questions regarding the Downtown Tax Abatement. He reinforced
that the motivation for the tax abatement is to incentivize developers to invest in downtown Cortland. He
stressed that the abatement cannot be manipulated for student housing. The hope is that this incentive
will serve as a springboard for developers who have looked at vacant spaces downtown.

6. NEW BUSINESS:

a.

Downtown Tax Abatement Resolution
WHEREAS, the City of Cortland has adopted the real property tax exemption local law number 1,
of 2013, entitled “EXEMPTION OF CERTAIN NEW OR SUBSTANTIALLY REHABILITATED
MULTIPLE DWELLINGS?” to encourage rehabilitation and use of multiple dwellings in the City’s
Central Business District by anthorizing a partial exemption from real property taxation of the
increase in assessed value attributable to the construction of, or the substantial rehabilitation of,
multiple dwellings with an affordable housing component located within the City of Cortland
Central Business District, and
WHEREAS, the School Board of the Cortland Enlarged City School District has determined it
necessary and desirable to authorize a partial exemption from school taxes resulting from the
increase in assessed real property value attributable to the construction of, or the substantial
rehabilitation of, multiple dwellings with an affordable housing component located within the City
of Cortland Central Business District;
BE IT RESOLVED, that the Cortland Enlarged City School District hereby opts-in, under the
authority of Real Property Tax Law § 421-m, to the City of Cortland’s tax exemption local law
number 1, of 2013, entitled “EXEMPTION OF CERTAIN NEW OR SUBSTANTIALLY
REHABILITATED MULTIPLE DWELLINGS”, thereby authorizing a partial school tax
exemption in accord with said City’s local law number 1, of 2013.

Moved by Ms. Davis-Howard, seconded by Ms. Griffin. Discussion: none

Final Vote: Yes— 6, No — 0. Motion Carried.
Approval of Cafeteria Prices
RESOLVED, upon the recommendation of the Superintendent, to adopt the breakfast/lunch prices
for 2013-14 as presented.

Moved by Ms. Griffin, seconded by Mr. Natoli. Discussion: none

Final Vote: Yes — 6, No — 0. Motion Carried.
Approval of Annual News Release for Food Service Free and Reduced Cafeteria Prices
RESOLVED, upon the recommendation of the Superintendent, to approve the Annual News
Release for Food Service Free and Reduced Cafeteria Prices as presented.

Moved by Ms. Davis-Howard, seconded by Mr. Natoli. Discussion: none

Final Vote: Yes —6, No— 0. Motion Carried.
Approval of Food Service Agreement with St. Mary’s
RESOLVED, upon the recommendation of the Superintendent, to approve the Food Service
Agreement with St. Mary’s for the 2013-14 school year as presented.

Moved by Mr. Sidebottom, seconded by Ms. Davis-Howard. Discussion: none

Final Vote: Yes— 6, No — 0. Motion Carried.
Approval of Food Service Agreement with OCM BOCES
RESOLVED, upon the recommendation of the Superintendent, to approve the Food Service
Agreement with OCM BOCES for September 2013 — June 2014 as presented.

Moved by Mr. Natoli, seconded by Mr. Sidebottom. Discussion: none

Final Vote: Yes — 6, No — 0. Motion Carried.
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f.  Approval of Opt Out Election of NYSTRS SCO (Stable Contribution Option)
RESOLVED, upon the recommendation of the Superintendent, to approve the Opt Out Election of
the New York State Teacher Retirement System Stable Contribution Option as presented.
Moved by Ms. Davis-Howard, seconded by Ms. Griffin. Discussion: Mr. Hoose reminded
members that the NYSTRS is providing employers an election to defer contributions (plus interest),
by opting-in to the SCO plan. He noted that he was not recommending participation.
Final Vote: Yes — 6, No — 0. Motion Carried.
g. Approval of Field Placement Agreement between Cortland Enlarged City School District and Cayuga
Community College
RESOLVED, upon the recommendation of the Superintendent, to approve the Field Placement
Agreement between Cortland Enlarged City School District and Caynga Community College for
the 2013-14 school year, as presented.
Moved by Mr. Natoli, seconded by Ms. Griffin. Discussion: There was discussion regarding the
remuneration set by the college or university for host teachers. Mrs. Riley added that most teachers
look at serving as a host teacher as a professional courtesy.
Final Vote: Yes — 6, No - 0. Motion Carried.
h. Approval of Field Placement Agreement between Cortland Enlarged City School District and Cazenovia
College
RESOLVED, upon the recommendation of the Superintendent, to approve the Field Placement
Agreement between Cortland Enlarged City School District and Cazenovia College for the 2013-14
school year, as presented.
Moved by Ms. Griffin, seconded by Mr. Natoli. Discussion: none
Final Vote: Yes - 6, No — 0. Motion Carried.
i. Approval of Field Placement Agreement between Cortland Enlarged City School District and SUNY
College at Cortland
RESOLVED, upon the recommendation of the Superintendent, to approve the Field Placement
Agreement between Cortland Enlarged City School District and SUNY College at Cortland for the
2013-14 school year, as presented.
Moved by Ms. Davis-Howard, seconded by Mr. Natoli. Discussion: none
Final Vote: Yes — 6, No — 0. Motion Carried.
j. Approval of Field Placement Agreement between Cortland Enlarged City School District and Ithaca
College of Music
RESOLVED, upon the recommendation of the Superintendent, to approve the Field Placement
Agreement between Cortland Enlarged City School District and Ithaca College of Music for the
2013-14 school year, as presented.
Moved by Ms. Griffin, seconded by Ms. Davis-Howard. Discussion: none
Final Vote: Yes — 6, No — 0. Motion Carried.
k. Approval of Field Placement Agreement between Cortland Enlarged City School District and Western
Governors University
RESOLVED, upon the recommendation of the Superintendent, to approve the Field Placement
Agreement between Cortland Enlarged City School District and Western Governors University for
the 2013-14 school year, as presented.
Moved by Ms. Griffin, seconded by Ms. Murphy. Discussion: none
Final Vote: Yes— 6, No — 0. Motion Carried.
Mr. Colongeli arrived at 7:58 p.m.
. Code of Conduct 2™ Reading
RESOLVED, upon the recommendation of the Superintendent, to approve the Code of Conduct
(2™ Reading) as presented.
Moved by Mr. Natoli, seconded by Mr. Sidebottom. Discussion: Ms. Riley reviewed and
discussed changes made to the Code as a result of suggestions from members at the last meeting,
from our legal advisor, and those made by Mr. Hoose. Members discussed at length the Additional
Expectations (co-curricular) section, and the penalties for various offenses. Members reached
consensus to table this item until the next meeting.
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m. Approval of BOCES Rental/Ancillary Agreement

RESOLVED, upon the recommendation of the Superintendent, to approve the Rental/Ancillary
Agreement with OCM BOCES for the use of classrooms at Cortland Jr./Sr. High School from July
1, 2013 through August 31, 2013.

Moved by Ms. Davis-Howard, seconded by Ms. Griffin. Discussion: Mr. Hoose explained this is

an agreement with OCM BOCES to rent classrooms at the Jr.-Sr. High School for the summer
school program. BOCES provides the staff, all materials, copiers, etc. to run the program.
Final Vote: Yes — 6, No — 1 (Colongeli). Motion Carried.

7. PERSONNEL ACTION:

a.

[}

C.

d.

Approval of Personnel Resignations and Leaves
RESOLVED, upon the recommendation of the Superintendent of Schools, to approve the
Resignations and Leaves as presented on Resignations and Leaves Schedule 11.16.
Moved by Mr. Natoli, seconded by Mr. Sidebottom. Discussion: The retirements of Sue Long
and Walter Blanden were accepted with thanks and regret.
Final Vote: Yes -7, No— 0. Motion Carried.
Approval of Non-Instructional Personnel Appointments
RESOLVED, upon the recommendation of the Superintendent, to approve the appointments for
Non-Instructional Personnel as presented on Schedules of Appointment 1091 and 1092.
Moved by Mr. Natoli, seconded by Ms. Griffin. Discussion: none
Final Vote: Yes -7, No— 0. Motion Carried.
Approval of Instructional Personnel Appointments
RESOLVED, upon the recommendation of the Superintendent of Schools, to approve the
appointments for Instructional Personnel as presented on Schedules of Appointment 2248, 2249,
2250 and 2251.
Moved by Ms. Griffin, seconded by Ms. Davis-Howard. Discussion: none
Final Vote: Yes —7, No — 0. Motion Carried.
Approval of Revised Substitute Rates for Teachers and Teaching Assistants for 2013-14
RESOLVED, upon the recommendation of the Superintendent, to approve the Revised Substitute
Rates for Teachers and Teaching Assistants for 2013-14 as presented.
Moved by Mr. Natoli, seconded by Ms. Griffin. Discussion: none
Final Vote: Yes —7, No — 0. Motion Carried.

8. LEADERSHIP REPORTS:

a.
b.

C.

Director of Business Operations — Ms. Bridenbecker had no additional items to share.

Assistant Superintendent for Pupil and Personnel Services

1.) Recruitment Update — Ms. Riley reported that, including the nine appointed tonight, the district has
filled twenty-one of twenty-nine vacancies. All others, with the exception of two new resignations,
are in the final stage of the interview process. She noted that the quality of candidates has been
exceptional.

Superintendent

1.) 2012-13 Department of Athletics Report — Each member received a copy of the 2012-13 Department
of Athletics report. The report contained team records for each season, team participation,
elementary school PE sportsmanship awards, coaching assignments and interscholastic athletic
department highlights for the year. Of special note, 18 of 20 varsity athletic teams were recognized
as Scholar Athletic Teams, and the Varsity baseball team won the Section III Class A Championship.

2.) 2013-14 District Calendar Distribution
Mr. Hoose shared that the cost for printing last year’s district calendars was $11,5559 of which 60%
was aidable with an end cost of $4,623.60. In addition, $375 was spent to distribute it as an insert in
the newspaper. Mr. Hoose proposed that this year we take a cost savings measure and print half the
number of copies, and distribute them as a backpack stuffer via the youngest child in each family. A
flyer announcing the change will be distributed via a newspaper insert, and the calendar will be
posted to the website. Print copies will be made available, upon request, at the Kaufman Center.
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3.) Facilities Committee — Mr. Hoose will schedule a Facilities Committee meeting for August 7 or 8,
3:30 p.m. He will follow-up with an e-mail confirmation.

9. AUDIENCE PARTICIPATION: (Individuals are requested to keep their comments to two-minutes
per speaker). There were no requests to address the Board.

10. NEXT MEETING AGENDA REVIEW
The following items were added to the next agenda:
e Presentation: Failure Is Not an Option — Mr. Hoose
e APPR Feedback — Mr. Hoose

11. EXECUTIVE SESSION
In accordance with Public Officer’s Law Section 96, Subdivision 1, Ms. Van Donsel called for an
Executive Session at 9:40 p.m. to discuss the medical, financial, credit, or employment history of a
particular person.
Moved by Ms. Griffin, seconded by Ms. Davis-Howard. Discussion: none
Final Vote: Yes —7, No — 0. Motion Carried.
The Executive Session adjourned at 10:00 p.m.
Moved by Ms. Griffin, seconded by Ms. Davis-Howard. Discussion: none
Final Vote: Yes —7, No — 0. Motion Carried.

12. ADJOURNMENT
As there was no further business to discuss, Ms. Van Donsel asked for a motion to adjourn the
Regular meeting at 10:00 p.m.
Moved by Mr. Natoli, seconded by Mr. Sidebottom.
Final Vote: Yes -7, No - 0. Motion Carried.

Ms. Margaret Baccaro, Clerk
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In compliance with the New York State SAVE legislation and the Commissioner’s regulations, the Cortland Enlarged City
School District involved students, parents, staff and members of the Board of Education in developing the comprehensive
Code of Conduct. The document shall be reviewed and updated at least annually by a special committee comprised of
representatives from students, parents and district staff. All involved in the implementation of this Code of Conduct are
encouraged to provide input to the appropriate school office if they have recommendations for improving the Code. The
committee will review the suggestions for improvement of the Code of Conduct and present the changes to the Board of
Education.

The intent of this document is to establish standards of conduct that will enable students, parents, visitors and staff to know
what acceptable behavior is and how deviations from these standards will be addressed. These standards and procedures
have been developed for system-wide use and will be in effect during school and non-school hours and actively
enforced the entire calendar year (twelve months).

Every student and staff member has the right to expect an atmosphere that is orderly, safe and conducive to the educational
process. In order to assure an orderly environment in which each person may live and learn to his/her full capabilities in
harmony with others, the school community, parents and community-at-large must share responsibility for helping students
develop self-discipline.

Educators know that although steps to stop unacceptable behavior are necessary, recognition for responsible student
behavior does more to encourage positive traits than anything else. Staff in the Cortland Enlarged City School District are
encouraged to practice professionally appropriate classroom management techniques.

When self-discipline fails or self-control falters, disciplinary action will be imposed to protect the rights of others.
Discipline must emphasize the humanitarian principles and ideals such as justice and equality. It must recognize the
inherent dignity and rights of every human being and must include self-direction and self-discipline. In the Cortland
Enlarged City School District, as in the community-at-large, certain rules and procedures are established to guide students
through constructive growth into mature adulthood. Students, parents, visitors, district staff and the Board of Education
need to cooperate to interpret and enforce these rules.

Code of Conduct

1. INTRODUCTION
The Cortland Enlarged City School District Board of Education (“Board”) is committed to providing an educational and
working environment that promotes respect, dignity and equality where students may receive, and Cortland Enlarged
City School District personnel may deliver, quality educational services and experiences without disruption or
interference.

Cortland Enlarged City School District has a long-standing set of expectations for conduct on school property and at all
school-sponsored functions. Cortland Enlarged City School District also expects that its student and staff will conduct
themselves in an appropriate and positive manner in their off campus conduct. These expectations are based on the
principles of civility, mutual respect, citizenship, character, acceptance, honesty, integrity and the belief in the
educational goals of the organization. Responsible behavior by students, Cortland Enlarged City School District staff,
parents and other visitors is essential to achieving this goal.

The Board recognizes the need to clearly define these expectations for acceptable conduct on Cortland Enlarged City
School District property, identify the possible consequences of unacceptable behavior and to ensure that penalties, when
necessary, are administered promptly and fairly.

Discrimination, and harassment such as hazing and bullying, are detrimental to student learning and achievement and
are not condoned by the District. These behaviors interfere with the mission of the District to educate its students and
disrupts the operation of the schools. Such behaviors affect not only the students who are its targets but also those
individuals who participate and witness such acts.

To this end, the Board condemns and strictly prohibits all forms of discrimination and harassment such as hazing and
bullying on school grounds, school buses and at all school-sponsored activities, programs and events.

Unless otherwise indicated, this code applies to all students, school district staff, parents and other visitors when on
Cortland Enlarged City School District property or attending a school district function.



II. DEFINITIONS
For purposes of this code, the following definitions apply.

“Abusive” means improper use or treatment of property or people.
“Act of Violence” means an infliction of evil, injury or damage to self, others or property.

“Assault” means intentional or reckless act resulting in injury or causing impairment of physical condition or
substantial pain.

“CECSD” means Cortland Enlarged City School District,

“CECSD Property” means in or within any building, structure, athletic playing field, playground, parking lot or land
contained within the real property boundary line of a public elementary or secondary school; or in or on a school bus
(Education Law §11[1]).

“Criminal Harassment” means striking, shoving, or kicking another person or subjecting another person to unwanted
physical contact with the intent to harass, annoy, or alarm another person.

“Custodial Interview” means an investigation by police authorities, as a suspect in the commission of a crime, after
he/she has been detained by them, regarding the facts and circumstances of the crime, for the purposes of prosecution.

“Cyber-Bullying” means harassment as defined by this code through the use of electronic devices/technology.

“Disability” means (a) a physical, mental or medical impairment resulting from anatomical, physiological, genetic or
neurological conditions which prevents the exercise of a normal bodily function or is demonstrable by medically
accepted clinical or laboratory diagnostic techniques or (b) a record of such an impairment or (c) a condition regarded
by others as such an impairment provided, however, that in all provisions of this article dealing with employment, the
term must be limited to disabilities which, upon the provision of reasonable accommodations, do not prevent the
complainant from performing in a reasonable manner the activities involved in the job or occupation sought or held
(Education Law §11[4] and Executive Law §292[21]).

“Discrimination” means discrimination against any student by a student or students and/or employee or employees on
school property or at a school function including but not limited to discrimination based on a person’s actual or
perceived: race, color, weight, national origin, ethnic group, religion, religious practice, disability, sex, sexual
orientation, or gender (including gender identity and expression).

“Disruptive Student” means an elementary or secondary student under the age of 21 who is substantially disruptive of
the educational process or substantially interferes with the teacher’s authority over the classroom.

“Due Process” means notice and opportunity to be heard; fairess. The level of due process owed is dependent upon
specific facts of the matter. .

“Emotional Harm” that takes place in the context of harassment or bullying shall be defined as harm to a student’s
emotional well-being through creation of a hostile school environment that is so severe or pervasive as to unreasonably
and substantially interfere with a student’s education. Such conduct shall include, but is not limited to, acts based on a
person’s actual or perceived race, color, weight, national origin, ethnic group, religion, religious practice,
disability, sexual orientation, gender or sex.“Employee” means any person receiving compensation from a school
district or employee of a contracted service provider or worker placed within the school under a public assistance
employment program, pursuant to title nine B of article five of the Social Services Law, and consistent with the
provisions of such title for the provision of services to such district, its students or employees directly or through
contract, whereby such services performed by such person involve direct student contact (Education Law §§11[4] and
1125]3]).

“Extenuating Circumstances” means situations such as, but not limited to, legal, family, medical obligations.

“Gender” means actual or perceived sex and shall include a person’s gender identity or expression.



“Gang” means any ongoing organization, association or group of three or more persons, whether formal or informal,
having one of its primary activities the commission of criminal acts and having a common name or common identifying
sign, colors or symbols.

“Harassment and bullying” mean the creation of a hostile environment by conduct or by threats, intimidation or
abuse, including cyberbullying, that:
a. has or would have the effect of unreasonably and substantially interfering with a student’s educational
performance, opportunities or benefits, or mental, emotional or physical well-being; or
b. reasonably causes or would reasonably be expected to cause a student to fear for his or her physical safety; or
c. reasonably causes or would reasonably be expected to cause physical injury or emotional harm to a student; or
d. occurs off school property and creates or would foreseeably create a risk of substantial disruption within
the school environment, where it is foresecable that the conduct, threats, intimidation or abuse might reach
school property.

Acts of harassment and bullying shall include, but not be limited to, those acts based on a person's actual or perceived
race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual orientation, gender
or sex. For the purposes of this definition the term "threats, intimidation or abuse” shall include verbal and non-verbal
actions.

“Hazing” is an induction, initiation or membership process involving harassment which produces public humiliation,
physical or emotional discomfort, bodily injury or public ridicule or creates a situation where public humiliation,
physical or emotional discomfort, bodily injury or public ridicule is likely to occur.

“Indecent” means grossly inappropriate or offensive to manners or morals.

“Insubordination” means not following directive of an adult; being disobedient.

“Investigatory Interview” an information seeking activity.

“Loitering” means to stand idly about; linger aimlessly.

“Parent” means the biological, adoptive or foster parent, guardian or person in parental relation to a student.

“Physical Harassment” means physical conduct that creates a hostile, intimidating or offensive environment and/or
interferes with another’s ability to learn, such as but not limited to; threatening or intimidating actions, blocking a
person’s path with intent to threaten or intimidate, pushing, shoving or purposely bumping into a person.

“Racial Harassment” means intimidation through use of epithets or slurs involving race, ethnicity or national origin.

“Removal” means a removal, other than suspension and change in placement, for disciplinary reasons from the
student’s current educational placement to an interim alternative educational setting (IAES).

“School Bus” means every motor vehicle owned by a public or governmental agency or private school and operated for
the transportation of pupils, children of pupils, teachers and other persons acting in a supervisory capacity to or from
school or school activities, or, privately owned and operated for compensation for the transportation of pupils, children
of pupils, teachers and other persons acting in a supervisory capacity to or from school or school activities (Education
Law §11[1] and Vehicle and Traffic Law §142).

“School District Function” means any CECSD-sponsored extracurricular event or activity.

“School Resource Officer (SRO)” a law enforcement officer, with sworn authority, assigned by the employing police
department to work at a school in collaboration with a school and community-based organizations.

“Sexual Orientation” means actual or perceived heterosexuality, homosexuality, or bisexuality.
“Sexual Harassment” means harassment based on sex or sexual orientation, which consists of unwelcome sexual
advances, request for sexual favors, sexually motivated physical conduct or other verbal or physical conduct of sexual

nature.

“Suspension” means a suspension pursuant to Education Law § 3214.



“Stealing” means unlawfully taking personal property of another.

“Threat of Violence” means an expression of intention to inflict emotional or physical injury or damage.
“Tardy” means late; not on time.

“Truancy” means absent from school without permission.

“Vandalism™ means deliberate mischievous or malicious destruction or damage of property.

“Violence” means an unwarranted exertion of force or power.

“Violent Student” means a student who may be described by any of the clauses below:
1. Commits an act of violence upon a CECSD employee.
2. Commits, while on CECSD property or at a CECSD function, an act of violence upon another student or
any other person lawfully on CECSD property or at a CECSD function.
Possesses a weapon while on CECSD property or at a CECSD function.
Displays, while on CECSD property or at a CECSD function, what appears to be a weapon.
While on CECSD property or at a CECSD function threatens to use a weapon.
Knowingly and intentionally damages or destroys the personal property of any CECSD employee or
of any person lawfully on CECSD property or at a CESCD function.
7. Knowingly and intentionally damages or destroys CECSD property.
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“Weapon” means a firearm as defined in 18 USC § 921 for purposes of the Gun Free Schools Act. It also means, but
is not limited to any other gun, BB gun, pistol, revolver, shotgun, rifle, machine gun, disguised gun, dagger, dirk, razor
blade, stiletto, knife, switchblade knife, gravity knife, pocketknife, brass knuckles, sling shot, metal knuckle knife, box
cutters, can sword, clectronic dart gun, Kung Fu star, electronic stun gun, pepper spray or other noxious spray,
explosive or incendiary bomb, or other device, instrument, material or substance that can cause physical injury or death
when used as a weapon.

III. DIGNITY FOR ALL STUDENTS ACT
A. Prevention
The school setting provides an opportunity to teach children, and emphasize among staff, that cooperation with and
respect for others is a key district value. Staff members and students will be proactive in the prevention of bullying.
Our increased awareness, which will include identification of bullying warning signs, as part of district instruction
and professional development, will be designed to not only decrease incidents of bullying but to help students build
more supportive relationships with one another.

Curricular material that raises awareness and sensitivity to discrimination or harassment and civility in the
relationships of people of different races, weights, national origins, ethnic groups, religions, religious practices,
mental or physical abilities, sexual orientations, sexes or gender expression or identities are included in the
district’s instructional program K-12.

In order to implement this program the Board will designate at its annual organizational meeting a Dignity Act
Coordinator. The role of the DAC is to coordinate and enforce implementation of the Act. Dignity Act
Coordinators are building principals and the Assistant Superintendent for Pupil and Personnel Services.

DAC Contact Information:
Barry Elementary School Mr. Peter Reyes 758-4150
Parker Elementary School Mr. Kevin Yard 758-4160
Randall Elementary School Mr. Cliff Kostuk 758-4170
Smith Elementary School Ms. Angela Wanish 758-4180
Virgil Elementary School Ms. Lisa Kaup 758-4130
Jr./Sr. High School grades 7-8 Mr. Kevin Cafararo 758-4110
Jr./Sr. High School grade 9 Mr. Abe Brafman 758-4110
Jr./Sr. High School grades 10-12 Mr. Joseph Mack 758-4110
District Office Mrs. Judi Riley 758-4100

B. Intervention
Intervention by adults and bystanders is an important step in preventing escalation and resolving issues at the
earliest stages. Intervention will emphasize education and skill-building.
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Successful intervention may involve remediation. Remedial responses to bullying and harassment include
measures designed to correct the problem behavior, prevent another occurrence of the behavior and protect the
target. Remediation may be focused on the individual(s) involved in the bullying behavior or environmental
approaches which pertain to the school or district as a whole.

In addition, intervention will focus upon the safety of the target. Staff is expected and required, when aware of
bullying, to either refer the student to designated resources for assistance, or to intervene where appropriate.

. Provisions for students who do not feel safe at school

The Board acknowledges that, notwithstanding actions taken by district staff, intervention may require a specific
coordinated approach if the child does not feel safe at school. Students who do not feel safe at school are limited in
their capacity to learn and reach their academic potential. Staff, when aware of harassment including but not
limited to bullying, should bring this to the attention of the building principal, the DAC Coordinator, or Title IX
Compliance Officer. The building principal, DAC Coordinator, or Title IX Compliance Officer will work together
to define and implement any needed action with other appropriate staff, the student and the student’s parent.

The district recognizes the need to handle each case individually in order to create a safer environment for all
students especially those that are targets of harassment or discrimination including but not limited to bullying. The
student, parent/guardian, and school administration will collaborate to establish safety provisions that best meet the
needs of the targeted student. Follow-up discussion and/or meetings will be scheduled, as needed, to ensure that
safety concerns have been adequately addressed and to determine when and if accommodations need to be changed
or discontinued.

. Training

The Board recognizes that in order to implement an effective harassment and discrimination, including bullying,
prevention and intervention program, professional development is needed. The Superintendent, the DAC and the
District Professional Development Committee will incorporate training to support this program in new teacher
orientation and the annual professional development plan, as needed. Training opportunities will be provided for
all staff, including but not limited to bus drivers, cafeteria and hall monitors and all staff who have contact with
students. The DAC will be trained in accordance with State requirements and will continue their professional
development so as to successfully support this policy and program. The DAC may be reached at 607-758-4100.

Reporting and Investigation

Although it can be difficult to step forward, the district can’t effectively address harassment, discrimination or
bullying if incidents are not reported. Students, who have been harassed, discriminated against or bulhied, parents
whose children have been harassed, discriminated against or bullied or other students or staff who observe
harassing, discriminating or bullying behavior are encouraged and expected to make a verbal and/or written
complaint to any school personnel in accordance with the training and guidelines provided. At all times, complaints
will be documented, tracked and handled in accordance with the regulations and procedures accompanying this
policy and/or the district’s Code of Conduct. Information regarding targets of harassment, discrimination or
bullying incidents will be documented, tracked and handled in accordance with pertinent laws and regulations. If a
staff person is unsure of the reporting procedure, he/she is expected to inquire about how to proceed by speaking
with their supervisor. Incidents will be included in the Violent and Disruptive Incident Reporting (VADIR) system
when applicable.

There shall be a duty for all school personnel to report any incidents of student-to-student, staff-to-student, and
student-to-staff harassing, discriminating or bullying that they observe to their building principal or other
administrator who supervises their employment. In addition, there shall be a further duty for all school personnel
to report any incidents of student-to-student, staff-to-student, and student-to-staff harassing, discriminating or
bullying of which they are made aware by students to their building principals or other administrator who
supervises their employment.

STUDENT RIGHTS AND RESPONSIBILITIES

. Student Rights

Cortland Enlarged City School District is committed to safeguarding the rights given to all students under state and
federal law. In addition to those rights, all Cortland Enlarged City School District students have the right to:
1. A safe, healthy, orderly, clean and civil learning environment free of harassment, which includes
harassment between students and between faculty and students. Refer to page 4 for definition of
harassment.



5.

6.

Take part in all school district activities on an equal basis regardless of age, actual or perceived race,
weight, religion, religious practice, color, national origin, ethnic group, gender (identity or expression
included), sexual orientation, disability or socioeconomic status.

Due process in the event of disciplinary action brought against them as outlined in the Code of Conduct.
Refer to section VIII on pages 9-10.

Access to school district rules and, when necessary, to receive an explanation of those rules from Cortland
Enlarged City School District personnel.

Respectfully express their opinions verbally or in writing and dress in such a way to express their
personality, in accordance with the Code of Conduct. Refer to section V on page 7.

Have access to objective information concerning drug and alcohol use, misuse and abuse as well as access
to individuals or agencies capable of providing direct assistance to students with personal problems.

Be free from retaliation when, in good faith, the student reports or assists in the
investigation of harassment, bullying and/or discrimination.

B. Student Responsibilities
All Cortland Enlarged City School District students have the responsibility to:

1.

2.
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11.

12.

13.

Contribute to maintaining a safe, clean and orderly environment that is conducive to learning and shows
respect to other persons and to property.

Report suspicion of potentially dangerous activities to any school personnel (i.e. suicide, violent acts,
weapons) and volunteer information in disciplinary cases.

Follow directions given by all school district employees and any adult in a supervisory capacity in a
respectful and positive manner.

Be familiar with and abide by all school district policies, rules and regulations dealing with student
conduct.

Accept responsibility for their actions.

Demonstrate appropriate behavior in controlling anger.

Ask questions when they do not understand their responsibilities.

Seek help in solving problems in order to prevent inappropriate actions.

Attend classes every scheduled day (unless excused); be on time, ready to learn and have expected
materials.

. Be aware of opportunities, be conscientiously involved in all academic and co-curricular pursuits, and

strive toward the highest level of achievement possible.

Conduct themselves as representatives of Cortland Enlarged City School District when participating in or
attending school sponsored co-curricular events and to hold themselves to the highest standards of
conduct.

Dress so as not to endanger physical health and/or safety, limit participation in class and/or school
functions or be unduly disruptive.

Express opinions and ideas in a respectful and non-discriminatory manner so as not to offend, slander or
restrict the rights and privileges of others.

V. STUDENT DRESS CODE
All students are expected to give proper attention to personal cleanliness and to dress appropriately for Cortland
Enlarged City School District programs. Students and their parents have the primary responsibility for acceptable
student dress and appearance. Teachers and all other school district staff should exemplify and reinforce acceptable
attire and help students develop an understanding of appropriate appearance in the educational setting.

A student’s dress, grooming and appearance, including but not limited to attire, clothing, hairstyle/color, jewelry, make-
up, tattoos and nails:

1.
2.
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Should be safe, appropriate and not disrupt or interfere with the educational process.

Should recognize that revealing garments are prohibited - examples may include: sheer clothing, short
skirts and shorts, halter tops, strapless shirts, shirts with spaghetti straps, muscle tanks and cut-off tee
shirts.

Should ensure all undergarments are completely covered and not visible with clothing, and that abdominal
area is completely covered. There shall be no gap between clothing front and/or back.

Students must wear their pants, shorts, skirts at appropriate level at the waistline.

Clothing and footwear should be seasonally appropriate.

Shall not include outerwear, coats, capes and similar apparel while inside school buildings.

Shall not include footwear and garments that are a safety hazard such as flip flops on a playground.
Footwear shall be worn at all times.

Shall include not wearing head coverings of any kind or sweatbands in the school except for a medical or
religious purpose, or where it is as part of a uniform or school sponsored activities.



9. Shall not include items that are vulgar, lewd, obscene, suggestive, libelous or that denigrate others on
account of perceived or actual race, color, religion, religious practice, ethnic group, national origin, gender
(including expression and identity), sexual orientation, weight or disability.

10. Shall not promote and/or endorse the use of alcohol, tobacco or illegal drugs and/or encourage other
illegal or violent activities.

11. Shall not include disruptive or dangerous accessories, including but not limited to: spiked bracelets,
wallet chains, snap bracelets, facemasks and sunglasses.

Students who violate the Student Dress Code shall be required to modify their appearance by covering or removing the
offending item, by replacing it with an acceptable item or by being sent home to change. Any student who refuses to
do so shall be subject to discipline, up to and including out of school suspension for the day.

. PROHIBITED STUDENT CONDUCT

The Board of Education expects students to conduct themselves in an appropriate and civil manner, with proper regard
for the rights and welfare of other students, Cortland Enlarged City School District personnel, guests and other
members of the educational community, and for the care of school district facilities and equipment.

The most effective discipline is self-imposed, and students must learn to assume and accept responsibility for their own
behavior,

as well as the consequences of their misbehavior. Cortland Enlarged City School District personnel who interact with

students are expected to use disciplinary action only when necessary and to place emphasis on the students’ ability to

grow in self-discipline which follows the steps to self control.

The Board recognizes the need to make specific and clear expectations for student conduct while on Cortland Enlarged
City School District property, engaged in a school district-sponsored function, or engaged in off campus activities that
adversely affects the educational process. The rules of conduct listed below are intended to do that and focus on safety
and respect for the rights and property of others. Students who will not accept

responsibility for their own behavior and who violate these rules will be required to accept the penalties for their
conduct.

Students may be subject to disciplinary action, up to and including suspension from Cortland Enlarged City School
District programs when they:

A. Engage in conduct that is disorderly. Examples of disorderly conduct include but are not limited to:

1. Running in hallways.

2. Making unreasonable noise.

3. Using language or gestures that are profane, lewd, vulgar, abusive or harassing.

4. Obstructing vehicular or pedestrian traffic.

5. Engaging in any willful act which disrupts the normal operation of the Cortland Enlarged City School
District community.

6. Trespassing. Students are not permitted in any Cortland Enlarged City School District building and
grounds, other than the one they regularly attend beyond school hours, without permission from the
administration in charge of the building,

B. Engage in conduct that is insubordinate. Examples of insubordinate conduct include but are not limited to:
1. Failing to comply with the directions of teachers, school district administrators or other school district
personnel in charge of students, or otherwise demonstrating disrespect.
2. Lateness for or missing class or leaving school district property without permission.
3. Skipping detention.
4. Loitering.

C. Engage in conduct that is disruptive. Examples of disruptive conduct include but are not limited to:

1. Failing to comply with the directions of teachers, school district administrators or other school district
personnel in charge of students.

2. Communications such as note passing, excessive talking or inappropriate use of technology.

3. Being unprepared for class.

4. Unauthorized use of pagers, cell phones, personal stereos, hand held video games, walkie-talkies,
recording devices and other similar devices during regular school hours.

5. Engaging in argumentative behavior.

D. Engage in conduct that is violent. Examples of violent conduct include but are not limited to:
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Acts of discrimination or harassment, as defined by this code, of students, staff or visitors.

Committing an act of violence (such as hitting, kicking, punching, biting, spitting and scratching) upon
any school district staff, students or visitors.

Possessing a weapon. Authorized law enforcement officials are the only persons permitted to have a
weapon in their possession while on school district property or at a school district function.

Displaying what appears to be a weapon.

Threatening to use any weapon.

Intentionally damaging or destroying the personal property of any school district employee or any person
lawfully on school property (including graffiti or arson).

Intentionally damaging or destroying school district property.

Intimidating or threatening to commit an act of violence.

E. Engage in behavior demonstrating membership or affiliation in any gang such as but net limited to:

1.
2.

3.
4.

5.

6.
7.

Wearing, possessing, using, distributing, displaying or selling any clothing, jewelry, emblems, badges,
symbols, signs or other items which may be evidence of membership or affiliation in any gang.
Communicating either verbally or non-verbally (gestures, handshakes, slogans, drawings, etc.), to convey
membership or affiliation in a gang;

Tagging, or otherwise defacing school or personal property with gang or gang-related symbols or slogans,
Requiring payment of protection, insurance, or otherwise intimidating or threatening any person related to
gang activity.

Inciting other students to intimidate or to act with physical violence upon any other person related to gang
activity.

Soliciting others for gang membership.

Committing any other illegal act or other violation of school district policies that relates to gang activities.

F. Engage in any conduct that endangers the safety, morals, health or welfare of others. Examples of such
conduct include but are not limited to:

1.
2.

o
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12.

13.
14.
15.

Lying to school district personnel.

Stealing property of the district, students, staff or any other person lawfully on school property or
attending a school function.

Intentionally damaging or removing district or personal property, or inappropriate use of district property
while attending a school function.

Acts of harassment as defined in the school district sexual harassment policy.

Acts of harassment or bullying as defined by this code.

Selling, using, distributing, manufacturing or possessing obscene material.

Public displays of affection on school property or at any school district functions.

Gambling.

Possession or use of electronic cigarettes or any tobacco products.

. Possession of paraphernalia related to use of tobacco, alcohol or other illegal substances.

Possessing, consuming, selling, manufacturing, distributing or exchanging alcoholic beverages or illegal
substances, or being under the influence of either. “Illegal substances” include but are not limited to:
inhalants, marijuana, cocaine, LSD, PCP, amphetamines, heroin, steroids, look-alike drugs, and any
substances commonly referred to as “designer drugs.”

Possession of, sharing, use, or distribution of over-the-counter and/or prescription drugs or harmful
substances.

Use of prescription or non-prescription medication or drugs not dispensed by the school nurse.

Falsely reporting an incident.

Personal use of recording devices (i.e. cell phones) for unauthorized purposes.

16. Acts of discrimination as defined by this code.

17.

Acts of cyber-bullying as defined by this code.

G. Engage in misconduct while on a school vehicle. It is crucial for students to behave appropriately while riding on
school district school vehicles, to ensure their safety and that of other passengers. School vehicle drivers are
authorized to assign seats. All students are to stay in their seats while riding. Students are to conduct themselves on
the school vehicle in a manner consistent with established standards for classroom behavior. Excessive noise,
profane language, pushing, shoving, fighting, vandalism, littering, eating, drinking, and smoking are prohibited.
Students are to keep all body parts and all objects inside the school vehicle. Students waiting for school vehicles
when not on school property are expected to conduct themselves in accordance with the school district Code of
Conduct.



H. Engage in any form of academic misconduct. Examples of academic misconduct include but are not limited to:
Plagiarism.

Cheating.

Altering a grade or another student’s record on paper or in electronic form.

Copying homework.

Forgery of any kind.
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1. Engage in conduct that is a violation of New York State Law. Examples of such conduct include, but are not
limited to:
1. Riding a bicycle, skateboard, scooter or rollerblades without a required helmet if under 14 years of age.

J. Engagement in off-campus misconduct that endangers the health and safety of students or staff within the
school or adversely affects the educational process. Examples of such misconduct include but are not limited
to:

1. Cyber-Bullying.

2. Threatening, hazing, harassing students or school personnel over the phone or the internet.

3. Using message boards to convey threats, derogatory comments or post inappropriate pictures of students or
school personnel.

4. Drug and/or alcohol use; including non-prescribed prescription medications.

VII. REPORTING VIOLATIONS OF THE CODE OF CONDUCT
Any student observing a violation to the code of conduct, including but not limited to knowledge of a student
possessing a weapon, alcohol, illegal substance or suspicion of a potentially dangerous situation on Cortland
Enlarged City School District property or at a school sponsored function shall report this information immediately
to school staff. All complainants and those who participate in the investigation of a complaint in conformity with
State law and district policies, who have acted reasonably and in good faith, have the right to be free from retaliation
of any kind. Failure to report the above mentioned violation could result in disciplinary action. Any weapons,
alcohol or illegal substances found shall be confiscated immediately, followed by notification of the parent/guardian
and the student involved. Appropriate disciplinary action up to and including permanent suspension and referral for
prosecution will be imposed. (The Building Principal or designee shall investigate any reports of potentially
dangerous situations).

All district staff who are authorized to impose disciplinary sanctions are expected to do so in a prompt, fair and lawful
manner. District staff who are not authorized to impose disciplinary sanctions are expected to promptly report violations of
the code of conduct to their supervisor, who shall in turn impose an appropriate disciplinary sanction, if so authorized, or
refer the matter to a staff member who is authorized to impose an appropriate sanction. All District staff must also report
any instances of misconduct or alleged misconduct believed to be in violation with the Dignity for All Students Act to the
appropriate administrator.

For purposes of this code, the Building Principal shall receive such reports believed to be in violation of the Dignity for All
Students Act. The contact information for the Building Principal is as follows:

Barry Elementary Principal Peter Reyes 758-4150
Parker Elementary Principal Kevin Yard 758-4160
Randall Elementary Principal Cliff Kostuk 758-4170
Smith Elementary Principal Angela Wanish 758-4180
Virgil Elementary Principal Lisa Kaup 758-4130
Jr./Sr. High School grades 7-8 Kevin Cafararo 758-4110
Jr./Sr. High School grade 9 Abe Brafman 758-4110
Jr./Sr. High School grades 11-12 Joseph Mack 758-4110

In further compliance with the Dignity for All Student’s Act (DASA), complaints of bullying, harassment, discrimination
and/or cyber-bullying must be made to the DASA Coordinator. The contact information is as follows:

Judi Riley, 758-4100.

The Building Principal or program supervisor must notify the appropriate local law enforcement agency of those code
violations that may constitute a crime and substantially affect the order or security of a school as soon as practical, but in no
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event later than the close of school business the day the Principal learns of the violation. Parent/guardian notification will
be attempted by telephone, followed by a letter expressing the intent to suspend on the same day as the telephone call is
made. The notification must identify the student and explain the conduct that violated the Code of Conduct and constituted

a crime.

VIII. DISCIPLINARY PROCEDURES AND PENALTIES
While the focus of CECSD is on prevention of problem behaviors, discrimination and harassment, including

bullying, prohibited acts may still occur. In these cases, offenders will be given the clear message that their
actions are wrong and the behavior must improve. Student offenders will be provided in-school guidance
pertaining to positive choices in their relationships with others.

Disciplinary action, when necessary, will be firm, fair, timely and consistent so as to be the most effective
in changing student behavior. In determining the appropriate disciplinary action, school personnel
authorized to impose disciplinary penalties will consider the following:

. The student’s age.

The nature of the offense and the circumstances which led to the offense.

. The student’s prior disciplinary record.

The effectiveness of other forms of discipline.

Information from parents, teachers, students and/or others, as appropriate.

. Other extenuating circumstances.

Consequences outlined in District Code of Conduct and Board Policies.

. Other extenuating circumstances.

. The effect/impact that the offense had upon the individual.
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If a student with a disability or suspected disability violates the Code of Conduct, see Section IX for discipline
related to Students with Disabilities.

A. Range of Penalties
Students who are found to have violated the Cortland Enlarged City School District Code of Conduct may be

subject to the following penalties, either alone or in combination with one another:
Verbal warning.
Temporary removal from class/activity.
Written referral.
Written notification to parent.
Detention (examples: lunch, recess, after school, Saturday).
Suspension from school vehicle transportation.
Suspension from social or co-curricular activities.
Suspension of other privileges.
In-school suspension.

. Removal from classroom.

. Short-term (five day or less) suspension from school.

. Long-term (more than 5 days) suspension from school.

. Permanent suspension from school.
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As a general rule, discipline will be progressive. This means that a student’s subsequent violations will usually
merit a stiffer penalty than the first violation. If the behavior rises to the level of criminal activity, law

enforcement will be contacted.

B. Procedures
The amount of due process a student is entitled to before a penalty is imposed will depend on the type of penalty.

In all cases, regardless of the penalty imposed, the Cortland Enlarged City School District personnel authorized to
impose the penalty must let the student know what misconduct the student is alleged to have committed, and must
investigate the facts surrounding the alleged misconduct. All students will have an opportunity to present their
version of the facts to the Cortland Enlarged City School District personnel imposing the disciplinary penalty in

connection with the imposition of the penalty.

Students who are to be given penalties other than a verbal warning, written referral or written notification to their
parents are entitled to additional rights before the penalty is imposed. Penalties and associated rights are explained

below:
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Detention
Teachers, Principals and the Superintendent may use detention as a penalty for student misconduct in
situations when removal from the classroom or suspension would be inappropriate. After-school
detention will be imposed as a penalty only after the student’s parent has been notified to confirm that
there is no parental objection to the penalty and the student has appropriate transportation home following
detention.

Suspension from transportation

If a student does not conduct himself/herself properly on a school vehicle, the school vehicle driver is
expected to bring such misconduct to the Building Principal’s attention through a written referral.
Students who become a serious disciplinary problem may have their riding privileges suspended by the
Building Principal or the Superintendent. In such cases, the student’s parent will become responsible for
seeing that his or her child gets to and from school safely. Should the suspension from transportation
amount to a suspension from attendance, Cortland Enlarged City School District will make appropriate
arrangements to provide for the student’s education.

A student subjected to a suspension from transportation is not entitled to a full hearing pursuant to
Education Law § 3214. However, the student and the student’s parent will be provided with a reasonable
opportunity for an informal conference with the Building Principal or Program Supervisor to discuss the
conduct and the penalty involved.

Suspension from co-curricular, athletic and other privileges

A student subjected to a suspension from co-curricular activities or other privileges is not entitled to a full
hearing pursuant to Education Law § 3214. However, the student and the student’s parent will be provided
with a reasonable opportunity for an informal conference with the Building Principal or Program
Supervisor imposing the suspension to discuss the conduct and the penalty involved.

In-school suspension

The Board recognizes that the school must balance the need of students to attend school and the need for
order in the classroom to establish an environment conducive to learning. As such, the Board authorizes
Building Principals, Program Supervisors, and the Superintendent to place students who would otherwise
be suspended from school as the result of a Code of Conduct violation in “in-school suspension.” “In-
school suspension” is the temporary removal of students from the classroom and their placement in
another area of the school building designated for such a suspension, where students will receive
instruction from certified personnel.

A student subjected to an in-school suspension is not entitled to a full hearing pursuant to Education Law
§ 3214. However, the student and the student’s parent will be provided with a reasonable opportunity for
an informal conference with the district official imposing the in-school suspension to discuss the conduct
and the penalty involved.

Teacher removal of disruptive students

Nothing in this section of the Code of Conduct abridges the customary right or responsibility of a
Principal to suspend a student. Further, nothing in this code abridges the customary right and
responsibility of a teacher to manage student behavior in the classroom. The removal process should not
become a substitute for good classroom management.

A disruptive student is a student who is substantially disruptive of the educational process or substantially
interferes with the teacher’s authority in the classroom.

A disruptive student can affect a teacher’s ability to teach and can make it difficult for other students in
the classroom to learn. In many instances the classroom teacher can control disruptive student behavior
by using good management techniques. Occasionally, however, it may be necessary for a teacher to
remove a disruptive student from the classroom to ensure that the other students continue to learn.

A classroom teacher may remove a student from class for up to two days if the teacher determines that the
student is disruptive. The removal from class applies to the class of the removing teacher only.

If the student does not pose a danger or ongoing threat of disruption to the academic process, the teacher
must provide the student, before the student is removed, with an explanation for why he or she is being
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removed. The student must also be given the opportunity to present his or her version of the relevant
events to the teacher. Only after this informal discussion may a teacher remove a student from class.

If the student does pose a danger or ongoing threat of disruption, the teacher may order the student to be
removed immediately. The teacher must, however, explain to the student why he or she was removed
from the classroom and give the student a chance to present his or her version of the relevant events within
one full school day.

The teacher must complete a Cortland Enlarged City School District-established referral form and meet
with the Principal as soon as possible, but no later than the end of the school day, to explain the
circumstances of the removal and to present the referral forms. If the Principal or supervisor is not
available by the end of the same school day, the teacher must leave the form with the secretary and meet
with the Principal prior to the beginning of classes on the next school day.

Within one school day after the student’s removal, the Principal, or another Cortland Enlarged City School
District administrator designated by the Principal must notify the student’s parent, in writing, that the
student has been removed from class and why. The notice must also inform the parent that he or she has
the right, upon request, to meet informally with the Principal, Supervisor, or the designated administrator
to discuss the reasons for the removal and behavior modification(s) to remedy the cause of removal,
Teacher’s attendance is expected. The written notice must be provided by personal delivery, express mail
delivery, or some other means that is reasonably calculated to assure receipt of the notice by the day after
the student’s removal at the last known address for the parent. Where possible, notice should also be
provided by telephone if Cortland Enlarged City School District has been provided with a telephone
number(s) for the purpose of contacting parents.

If at the informal meeting the student denies the charges, the Principal or the designated administrator
must explain why the student was removed and give the student’s parents a chance to present the student’s
version of the relevant events. The informal meeting must be held within 48 hours of the student’s
removal. The timing of the informal meeting may be extended by mutual agreement of the parent, teacher
and Principal.

The Principal or designee may overturn the removal of the student from class if the Principal, supervisor,
or designee finds any one of the following:

1. The charges against the student are not supported by substantial evidence.

2. The student’s removal is otherwise in violation of law.

3. The conduct warrants suspension from school pursuant to Education Law §3214 and a
suspension will be imposed.

The Principal or his or her designee must make a determination as to whether to overturn the removal
before the close of business on the day afier the day of the informal hearing. No student removed from the
classroom by the classroom teacher will be permitted to return to the classroom until the Principal,
Supervisor, or designee makes a final determination, or the period of removal expires, whichever is less.
At the teacher’s discretion, he or she may rescind the removal prior to the expiration of the full period of
removal.

Any disruptive student removed from the classroom by the classroom teacher shall be offered continued
educational programming and activities until he or she is permitted to return to the classroom. All
educational materials and lesson plans will be provided by the classroom teacher.

Each teacher must keep a complete log (on a Cortland Enlarged City School District provided form) for all
cases of removal of students from his/her class. The Principal, or Supervisor must keep a log of all
removals of students from class. Removal of a student with a disability may, under certain circumstances,
constitute a change in the student’s placement. Accordingly, no teacher may remove a student with a
disability from his or her class until he or she has verified with the Principal, Supervisor or the chairperson
of the Committee on Special Education that the removal will not violate the student’s rights under State or
Federal law or regulation.
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Removal of Disruptive Students from Classroom
Role of Teacher

I 1 No Is student substantially No Use District’s
s ts)tu el}:u : interfering with standard discipline
T , S —_—
substant; ?y teacher’s authority in procedures.
disruptive? the classroom?
Yes Yes l

N

Does student’s presence in classroom represent a
danger to people or property?

Remove student. \
Yes No

Immediately notify

principal. Yes
Within 24 hours,
tell student why
(s)he was removed
and give student a
chance to explain l

Does student’s presence in classroom
pose an ongoing threat of disruption
to the educational process?

A

his/her side of the

story. No

Tell student why (s)he may be removed and give student a chance to tell his/her side of
the story. If the teacher still feels appropriate, remove student.

Immediately notify Principal.

Education Law 3214.3-a
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Removal of Disruptive Students from Classroom

Role of Principal

activities.

Receive notice of removal from teacher. Note time, date and reason. If removal was
peremptory, confirm teacher’s plan to advise student of reason and to hear student
response. Confirm with teacher that student is receiving educational program and

Within 24 hours of removal, notify parents of removal and reason.

Does family request an informal conference?

Yes No
Hold informal conference within 48 - ;
el Does this removal violate any State
No or federal law?
Does student d . duct? > (e.g. change in placement for
S e disabled student?)
Yes
Yes No
Yes
Allow family to present
S No Does student conduct
student’s side of story. ;
2 Set aside warrant suspension?
_ removal
Is removal supported by
substantial evidence? No / Yes
Notes:
7 Advise student and teacher

A Principal may, at his/her discretion, designate another
school district administrator to perform these functions.

Determinations of suspension proceedings, or whether
removal is upheld must be made by the end of the business

day following a 48-hour period after the informal conference.

Education Law 3214.3-a

that removal is upheld.

Begin suspension
proceedings.
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Suspension from school

Suspension from school is a severe penalty, which may be imposed only upon students who are
insubordinate, disorderly, violent or disruptive, or whose conduct otherwise endangers the safety, morals,
health or welfare of others.

The Board retains its authority to suspend students, but places primary responsibility for the suspension of
students with the Superintendent and the Building Principals.

Any staff member may recommend to the Superintendent or the Principal that a student be suspended. All
staff members must immediately report and refer a violent student to the Principal or the Superintendent
for a violation of the Code of Conduct. All recommendations and referrals shall be made in writing unless
the conditions underlying the recommendation or referral warrant immediate attention. In such cases a
written report is to be prepared as soon as possible by the staff member recommending the suspension.

The Superintendent or Principal, upon receiving a recommendation or referral for suspension or when
processing a case for suspension, shall gather the facts relevant to the matter and record them for
subsequent presentation, if necessary.

a. Short term (five days or less) suspension from school
When the Superintendent or Principal (referred to as the “suspending authority”) proposes
to suspend a student charged with misconduct for five days or less pursuant to Education
Law § 3214(3), the suspending authority must immediately notify the student orally. If
the student denies the misconduct, the suspending authority must provide an explanation
of the basis for the proposed suspension. The suspending authority must also notify the
student’s parent or legal guardian in writing at the last known address for the parents that
the student will be suspended from school. The written notice must be provided by personal
delivery, express mail delivery, or some other means that is reasonably calculated to assure
receipt of the notice within 24 hours if the decision is to propose suspension. Where
possible, notice should also be provided by telephone if Cortland Enlarged City School
District has been provided with a telephone number(s) for the purpose of contacting the
parent or legal guardian.

The notice shall provide a description of the charges against the student and the incident for
which suspension is proposed and shall inform the parent or legal guardian of the right to
request an immediate informal conference with the Principal. Both the notice and informal
conference shall be in the dominant language or mode of communication used by the parent
or legal guardian. At the conference, the parent or legal guardian shall be permitted to ask
questions of complaining witnesses under such procedures as the Principal may establish.

The notice and opportunity for an informal conference shall take place before the student is
suspended unless the student’s presence in school poses a continuing danger to persons or
property or an ongoing threat of disruption to the academic process. If the student’s presence
does pose such a danger or threat of disruption, the notice and opportunity for an informal
conference shall take place as soon after the suspension as is reasonably practical.

After the conference, the Principal shall promptly advise the parent or legal guardian in
writing of his or her decision. The Principal shall advise the parent or legal guardian that if
they are not satisfied with the decision and wish to pursue the matter, they must file a written
appeal to the Superintendent within 5 business days. If not satisfied then they must provide
a written appeal to the Board of Education with the District Clerk within 10 business days of
the date of the decision, unless they can show extraordinary circumstances precluding them
from doing so. Only final decisions of the Board may be appealed to the Commissioner of
Education. These appeals must be filed within 30 days of the decision.

b. Long Term (more than five days) suspension from school
When the Superintendent or Board of Education determines that a suspension for more than
five days may be warranted, he or she shall give reasonable notice to the student and the
student’s parent or legal guardian of their right to a fair hearing. At the hearing the student
shall have the right to be represented by counsel, the right to question witnesses against
him or her and the right to present witnesses and other evidence on his or her behalf.
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The Superintendent shall personally hear and determine the proceeding or may, in his or her
discretion, designate a hearing officer to conduct the hearing. The hearing officer shall be
authorized to administer oaths, and to issue subpoenas in conjunction with the proceeding
before him or her. A record of the hearing shall be maintained, but no stenographic
transcript shall be required. A tape recording shall be deemed a satisfactory record. The
hearing officer shall make findings of fact and recommendations, as to the appropriate
measure of discipline to the Superintendent. The report of the hearing officer shall be
advisory only, and the Superintendent may accept all or any part thereof.

An appeal of the decision of the Superintendent may be made to the Board that will make
its decision based solely upon the record before it. All appeals to the Board must be in
writing and submitted to the District Clerk within 10 business days of the date of the
Superintendent’s decision, unless the parents can show that extraordinary circumstance
precluded them from doing so. The Board may adopt in whole or in part the decision of
the Superintendent. Final decisions of the Board may be appealed to the Commissioner of
Education within 30 days of the decision.

¢. Permanent suspension
Permanent suspension is reserved for extraordinary circumstances such as where a
student’s conduct poses a life-threatening danger to the safety and well-being of other
students, Cortland Enlarged City School personnel or any other person lawfully on
Cortland Enlarged City School District property or attending a Cortland Enlarged City
School District function.

C. Minimum Periods of Suspension

Students who bring a weapon to Cortland Enlarged City School District property or functions:
Any student, other than a student with a disability, found guilty of bringing a weapon onto Cortland Enlarged
City School District property or event will be subject to suspension from Cortland Enlarged City School
District programs for at least one calendar year. Before being suspended, the student will have an opportunity
for a hearing pursuant to Education Law §3214. The Superintendent has the authority to modify the five-day
suspension on a case-by-case basis. The Superintendent may consider the following:

a) The student’s age.

b) The student’s grade in school.

c) The student’s prior disciplinary record.

d) The Superintendent’s belief that other forms of discipline may be more effective.

e) Input from parents, teachers, students and/or others.

f) Other extenuating circumstances.

Students who commit violent acts other than bringing a weapon to school:

Any student, other than a student with a disability, who is found to have committed a violent act, other than
bringing a weapon onto school property, shall be subject to suspension. The student and the student’s parent
will be given notice and opportunity for a hearing given to all students subject to a short term suspension. If
proposed penalty exceeds a five-day suspension, the student and the student’s parent will be given the same
notice and opportunity for a hearing given to all students subject to a long-term suspension. The
Superintendent has the authority to modify the five-day suspension on a case-by-case basis. In deciding
whether to modify the penalty, the Superintendent may consider the same factors considered in modifying a
one-year suspension for possessing a weapon.

Students who are repeatedly substantially disruptive of the educational process or repeatedly substantially
interferes with the teacher’s authority over the classroom:

Any student, other than a student with a disability, who engages in conduct which results in the student being
removed from the classroom by teacher(s) on four or more occasions during a semester shall be subject to
suspension from school. The student and the student’s parent will be given the same notice and opportunity for an
informal conference given to all students subject to a short-term suspension. If the proposed penalty exceeds a
five-day suspension, the student and the student’s parent will be given the same notice and opportunity to a hearing
given to all students subject to a long-term suspension. The Superintendent has the authority to modify a
suspension on a case-by-case basis. In deciding whether to modify the penalty, the Superintendent may consider
the same factors considered in modifying a one-year suspension of possessing a weapon.
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D. Referrals

1.

PINS Petitions
The District may file a PINS (person in need of supervision) petition in Family Court on any student under

the age of 18 who demonstrates that he or she requires supervision and treatment by:
a. Being habitually truant and not attending school as required by part one of Article 65 of the

Education Law.
b. Engaging in an ongoing or continual course of conduct which makes the student ungovernable or
habitually disobedient and beyond lawful control of the school.
c. Knowingly and unlawfully possesses marijuana in violation of Penal Law § 221.05 will be a
sufficient basis for filing a PINS petition
Juvenile offenders
The Superintendent will refer the following students to the County Attorney and local law enforcement
when required for a juvenile delinquency proceeding before the Family Court.
a. Any student under the age of 16 who is found to have brought a weapon to school, or
b. Any student 14 or 15 years old who qualifies for juvenile offender status under the Criminal
Procedure Law § 1.20 (42).
In addition, school personnel may refer students to outside counseling or community resource agencies

for additional support.

IX. ALTERNATE INSTRUCTION
When a student of any age is removed from class by a teacher or a student of compulsory attendance age is suspended

from school pursuant to Education Law § 3214, Cortland Enlarged City School District will take immediate steps to
provide alternative means of instruction for the student.

X. DISCIPLINE OF STUDENTS WITH DISABILITIES
The Board of Education recognizes that it may be necessary to suspend, remove or otherwise discipline students with
disabilities to address disruptive or problem behavior. The Board also recognizes that students with disabilities
are extended certain procedural protections whenever Cortland Enlarged City School District authorities intend to
impose discipline on them. The Board is committed to ensuring that the procedures followed for suspending,
removing or otherwise disciplining students with disabilities are consistent with the procedural safeguards required

by applicable laws and regulations.

This Code of Conduct affords the students with disabilities subject to disciplinary action no greater or lesser rights
than those expressly afforded by applicable Federal and State laws and regulations.

A. Authorized Suspensions or Removals of Students with Disabilities

1.

For purposes of this section of the Code of Conduct, the following definitions apply:
A “suspension” means a suspension pursuant to Education Law § 3214,

A “removal” means a removal for disciplinary reasons from the student’s current education placement
other than a suspension and change in placement to an Interim Alternative Education Setting (IAES)
ordered by an impartial hearing officer because the student poses a risk of harm to himself/herself or

others.

An “IAES” means a temporary educational placement for a period of up to 45 days, other than the
student’s current placement at the time the behavior precipitating the IAES placement occurred. This
enables the student to continue to progress in the general curriculum, although in another setting, to
continue to receive those services and modifications, including those on the student current individualized
education plan (IEP), that will enable the student to meet the goals set out in such IEP, and also include
services and modifications to address the behavior which precipitated the IAES placement that are
designed to prevent the behavior from occurring.

School personnel may order the suspension or removal of a student with a disability from his or her

current educational placement as follows:
a. The Board, the District (Cortland Enlarged City School District), Superintendent of Schools or a
Building Principal delegated the authority to suspend students may order the placement of a
student with a disability into LAES or suspension for a period not to exceed five consecutive
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school days and not to exceed the amount of time a non-disabled student would be subject to
suspension for the same behavior.

The Superintendent may order the placement of a student with a disability into an IAES or
suspension for up to 10 consecutive school days, inclusive of any period in which the student has
been suspended or removed under subparagraph (a) above for the same behavior, if
Superintendent determines that the student has engaged in behavior that warrants a suspension
and the suspension or removal does not exceed the amount of time non-disabled students would
be subject to suspension for the same behavior,

The Superintendent may order additional suspensions of not more than 10 consecutive school
days in the same school year for separate incidents of misconduct, as long as those removals do
not constitute a change of placement.

The Superintendent may order the placement of a student with a disability in an IAES to be
determined by the committee on Special Education (CSE), for the same amount of time that a
student without a disability would be subject to discipline, but not more than 45 days, if the
student carries or possesses a weapon to school or to a school function, inflicts serious bodily
injury upon another person while at a school function or on school grounds, or the student
knowingly possesses or uses illegal drugs or sells or solicits the sale of a controlled substance
while at school or a school function.

(1) “Weapon” means the same as “dangerous weapon” under 18 U.S.C.: §930(g)(w) which includes “a
weapon, device or instrument, material or substance, animate or inanimate, that is used for, or is
readily capable of causing death or serious bodily injury.”

(2) “Controlled substance” means a drug or other substance identified in certain provisions of the
Federal Controlled Substances Act specified in both Federal and State law and regulations applicable
to this policy.

(3) “Illegal drugs” means a controlled substance except for those legally possessed or used under the
supervision of a licensed health-care professional or that is legally possessed or used under any other
authority under the Controlled Substances Act or any other Federal law.

3. Subject to specified conditions required by both Federal and State law and regulation, an impartial hearing
officer may order the placement of a student with a disability in an IAES setting for up to 45 days at a
time, if maintaining the student in his or her current educational placement poses a risk of harm to the
student or others.

B. Change of Placement Rule
1. A disciplinary change in placement means a suspension or removal from a student’s current educational
placement that is either:

a.
b.

for more than 10 consecutive school days; or

for a period of 10 consecutive school days or less if the student is subjected to a series of
suspensions or removals that constitute a pattern because they cumulate to more than 10 school
days in a school year and because of such factors as the length of each suspension or removal, the
total amount of time the student is removed and the proximity of the suspensions or removals to
one another.

2. School personnel may not suspend or remove a student with disabilities if imposition of the suspension or
removal would result in a disciplinary change in placement based on a pattern of suspensions or removal.

However, the district may impose a suspension or removal, which would otherwise result in a disciplinary
change in placement based on a pattern of suspensions of removals if the CSE has determined that the behavior
was not a manifestation of the student’s disability, or the student is placed in an IAES for behavior involving
weapons, illegal drugs or controlled substances.

C. Special Rules Regarding the Suspension or Removal of Students with Disabilities
1. The District’s Committee of Special Education shall:

a.

conduct functional behavioral assessments to determine why a student engages in a particular
behavior, and develop or review behavioral plans whenever the District is first suspending or
removing a student with a disability for more than 10 school days in a school year or imposing a
suspension or removal that constitutes a disciplinary change in placement, including a change in
placement to an IAES for misconduct involving weapons, illegal drugs or controlled substances.
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If subsequently, a student with a disability who has a behavioral intervention plan and who has been suspended
or removed from his or her current educational placement for more than 10 school days in a school year is
subjected to a suspension or removal that does not constitute a disciplinary change in placement, the members
of the CSE shall review the behavioral intervention plan and its implementation to determine if modifications
are necessary.

If one or more members of the CSE believe that modifications are needed, the school district shall convene a
meeting of the CSE to modify such plan and its implementation, to the extent the committee determines
necessary.

b. conduct a manifestation determination review of the relationship between the student’s disability
and the behavior subject to disciplinary action whenever a decision is made to place a student in
an IAES either for misconduct involving weapons, illegal drugs or controlled substances or
because maintaining the student in his current educational setting poses a risk of harm to the
student or others; or a decision is made to impose a suspension that constitutes a disciplinary
change in placement.

2. The parents of a student who is facing disciplinary action, but who has not been determined to be eligible
for services under IDEA and Article 89 at the time of misconduct, shall have the right to invoke applicable
procedural safeguards set forth in Federal and State law and regulations if, in accordance with Federal and
State statutory and regulatory criteria, the school district is deemed to have had knowledge that their child
was a student with a disability before the behavior precipitating disciplinary action occurred. If the district
is deemed to have had such knowledge, the student will be considered a student presumed to have a
disability for discipline purposes.

a. The Superintendent, Building Principal or other school official imposing a suspension or removal
shall be responsible for determining whether the student is a student presumed to have a
disability.

b. A student will not be considered a student presumed to have a disability for discipline purposes
if, upon receipt of information that supports a claim that the district had knowledge the student
was a student with a disability, the district either:

(1) conducted an individual evaluation and determined that the student is not a student with
a disability, or

(2) determined that an evaluation was not necessary and provided notice to the parents of
such determination, in the manner required by applicable law and regulations.

If there is no basis for knowledge that the student is a student with a disability prior to taking disciplinary
measures against the student, the student may be subjected to the same disciplinary measures as any other non-
disabled student who engaged in comparable behaviors.

However, if a request for an individual evaluation is made while such non-disabled student is subjected to
disciplinary removal, an expedited evaluation shall be conducted and completed in the manner prescribed by
applicable Federal and State law and regulations. Until the expedited evaluation is completed, the non-
disabled student who is not a student presumed to have a disability for discipline purposes shall remain in the
educational placement determined by the district, which can include suspension.

3. Cortland Enlarged City School District shall provide parents with notice of disciplinary removal no later
than the date on which a decision is made to change the placement of a student with a disability to an
IAES for either misconduct involving weapons, illegal drugs or controlled substances or because
maintaining the student in his/her current educational setting poses a risk of harm to the student or others;
or a decision is made to impose a suspension or removal that constitutes a disciplinary change in
placement.

The procedural safeguards notice prescribed by the Commissioner of Education shall accompany the
notice of disciplinary removal.

4. The parents of a student with disabilities subject to a suspension of five consecutive school days or less

shall be provided with the same opportunity for an informal conference available to parents of non-
disabled students under the Education Law.
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5. Superintendent hearings on disciplinary charges against students with disabilities subject to a suspension
of more than five school days shall be bifurcated into a guilt phase and a penalty phase in accordance with
the procedures set forth in the Regulations of the Commissioner of Education incorporated into this
policy.

6. The removal of a student with disabilities other than a suspension or placement in an IAES, shall be
conducted in accordance with the due process procedures applicable to such removals of non-disabled
students, except that school personnel may not impose such removal for more than 10 consecutive days or
for a period that would result in a disciplinary change in placement, unless the CSE has determined that
the behavior is not a manifestation of the student’s disability.

7. During any period of suspension or removal, including placement in an 1AES, students with disabilities
shall be provided services as required by the Regulations of the Commissioner of Education incorporated
into this policy.

D. Expedited Due Process Hearings
An expedited due process hearing shall be conducted in the manner specified by the Regulations of the
Commissioner of Education incorporated into this policy.

a. Cortland Enlarged City School District requests such a hearing to obtain an order from an
impartial hearing officer placing a student with a disability in an Interim Alternative Education
Setting (IAES) where school personnel maintain that it is dangerous for the student to be in his or
her current educational placement, or pending due process hearings where Cortland Enlarged
City School District personnel maintain that it is dangerous for the student to be in his or her
current educational placement during such proceedings.

b. The parent requests such a hearing from a determination that the student’s behavior was not a
manifestation of the student’s disability, or relating to any decision regarding placement,
including but not limited to any decision to place the student in an IAES.

(1) Pending an expedited due process hearing or appeal regarding the placement of a
student in an IAES for behavior involving weapons, illegal drugs or controlled
substances, or on grounds of dangerousness, or regarding a determination that the
behavior is not a manifestation of the student’s disability for a student who has been
placed in an IAES, the student shall remain in the IAES pending the decision of the
impartial hearing officer or until expiration of the IAES placement, whichever occurs
first, unless the parents and Cortland Enlarged City School District agree otherwise.

(2) If Cortland Enlarged City School District personnel propose to change the student’s
placement after expiration of an IAES placement pending any proceeding to challenge
the proposed change in placement, the student shall remain in the placement prior to
removal to the IAES, except where the student is again placed an IAES.

c. An expedited due process hearing shall be completed within 15 business days of receipt of the
request for a hearing. Although the impartial hearing officer may grant specific extensions of
such time period, he or she must mail a written decision to the district and the parents within
five business days after the last hearing date, and not later than 45 calendar days after receipt of
the request for a hearing, without exceptions or extensions.

E. Referral to Law Enforcement and Judicial Authorities
In accordance with the provisions of IDEA and its implementing regulations:
1. The district may report a crime committed by a child with a disability to appropriate authorities and such
action will not constitute a change of the student’s placement.
2. The Superintendent shall ensure that copies of the special education and disciplinary records of a student
with disabilities are transmitted for consideration to the appropriate authorities to whom a crime is
reported.

XI. CORPORAL PUNISHMENT
Corporal punishment is any act of physical force upon a student for the purpose of punishing that student. Corporal
punishment of any student by any district employee is strictly forbidden.

However, in situations where alternative procedures and methods that do not involve the use of physical force cannot
reasonably be used, reasonable force may be used to:
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Protect oneself, another student, teacher or any person from physical injury.

. Protect the property of Cortland Enlarged City School District or others.

3. Restrain or remove a student whose behavior interferes with orderly exercise and performance of Cortland
Enlarged City School District functions, powers and duties, if that student has refused to refrain from
further disruptive acts.

N

The district will file all complaints about the use of corporal punishment with the Commissioner of Education in
accordance with commissioner’s regulations.

XII. STUDENT SEARCHES AND INTERROGATIONS

The Board of Education is committed to ensuring an atmosphere on Cortland Enlarged City School District property
and at Cortland Enlarged City School District functions that is safe and orderly. To achieve this kind of environment,
any school official authorized to impose a disciplinary penalty on a student may question a student about an alleged
violation of law or the district Code of Conduct. Students are not entitled to any sort of Miranda-type warning before
being questioned by Cortland Enlarged City School District officials, nor are Cortland Enlarged City School District
officials required to contact a student’s parent before questioning the student. However, Cortland Enlarged City School
District officials will tell all students why they are being questioned.

In addition, the Board authorizes Cortland Enlarged City School District staff, Principals, district administrators, social
workers, teachers and the Superintendent to conduct searches of students and their belongings if the authorized Cortland
Enlarged City School District official has reasonable suspicion to believe that the search will result in evidence that the
student violated the law or the district Code of Conduct. An authorized Cortland Enlarged City School District official
may conduct a search of a student’s belongings that is minimally intrusive, such as touching the outside of a book bag,
without reasonable suspicion, so long as the Cortland Enlarged City School District official has a legitimate reason for
the very limited search.

An authorized Cortland Enlarged City School District official may search a student or the student’s belongings based
upon information received from a reliable informant. Individuals, other than the Cortland Enlarged City School District
employees, will be considered reliable informants if they have previously supplied information that was accurate and
verified, they make an admission against their own interest, they provide the same information that is received
independently from other sources, or they appear to be credible and the information they are communicating relates to
an immediate threat to safety. Cortland Enlarged City School District employees will be considered reliable informants
unless they are known to have previously supplied information that they knew was not accurate.

Before searching a student or the student’s belongings, the authorized Cortland Enlarged City School District official
should attempt to get the student to admit that he or she possess physical evidence that they violated the law or the
district code, or get the student to voluntarily consent to the search. Searches will be limited to the extent necessary to
locate the evidence sought.

Whenever practicable, searches will be conducted in the privacy of administrative offices and students will be present
when their possessions are being searched.

A. Student Lockers, Desks and Other School Storage Places

The rules in this Code of Conduct regarding searches of students and their belongings do not apply to student lockers, desks
and other school storage places. Students have no reasonable expectation of privacy with respect to these places and
Cortland Enlarged City School District officials retain complete control over them. This means that student lockers, desks
and other Cortland Enlarged City School District places may be subject to search at any time by Cortland Enlarged City
School District officials, without prior notice to the students and without their consent. Additionally, it should be
understood that random locker searches may be justified for the purpose of school safety, to ensure the safety of students,
faculty and staff members, and to prevent disruptions to the learning environment.

B. Documentation of Searches
The official performing the search shall be responsible for promptly recording the following information about
each search using the Student Search Documentation Form found at the end of this policy. Such form shall be
maintained in each administrative office and a copy forwarded to the Assistant Superintendent for Pupil and
Personnel Services.

Name, age and grade of student searched.

Reason for the search.

Name of any informant(s).

Purpose of search (that is, what item(s) were being sought).

Type and scope of search.
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6. Person conducting search and his or her title and position.
7. Witnesses, if any, to the search.

8. Time and location of search.

9. Results of search (that is, what item(s) were found).

10. Disposition of items found.

11. Student response to search.

12. Time, manner and result of parental notification.

The principal shall be responsible for the custody, control and disposition of any illegal or dangerous item
taken from a student. The Principal or supervisor shall retain control of the items, unless the items are turned
over to the police. The Principal or supervisor shall be responsible for personally delivering dangerous or
illegal items to police.

. Police Involvement in Searches and Interrogations of Students
Cortland Enlarged City School District officials are committed to cooperating with police officials and other
law enforcement authorities to maintain a safe school environment. Police officials, however, have limited
authority to interview or search students in Cortland Enlarged City School District buildings or at Cortland
Enlarged City School District functions, or to use Cortland Enlarged City School District facilities in
connection with police work. Police officials may enter Cortland Enlarged City School District property or a
Cortland Enlarged City School District function to question or search a student or to conduct a formal
investigation involving students only if they have:

1. A search or arrest warrant.

2. Probable cause to believe a crime has been committed on Cortland Enlarged City School District

property or at a school function, or
3. Been invited by Cortland Enlarged City School District officials.

Before police officials are permitted to question or search any student, the building principal or program
supervisor shall first try to notify the student’s parent to give the parent the opportunity to be present during
the police questioning or search. If the student’s parent cannot be contacted prior to the police questioning or
search, the parent shall be informed of the questioning or search, in writing, by the principal or supervisor as
soon thereafter as possible. The principal or supervisor will also be present during any police questioning or
search of a student on Cortland Enlarged City School District property or at a Cortland Enlarged City School
District function.

The above information regarding police involvement in searches and interrogations of students generally
pertains to the School Resource Officer, SRO. The School Resource Officer program was created for
prevention purposes and the individual SRO will generally conduct investigatory interviews only. In the event
of an emergency or observed violation of the law, the SRO however, has a responsibility to fulfill his/her
duties as a police officer abiding by all governing laws.

Students who are questioned by police officials on Cortland Enlarged City School District property or at a
Cortland Enlarged City School District function will be afforded the same rights they have outside the school.
This means;

1. They must be informed of their legal rights.

2. They may remain silent if they so desire.

3. They may request the presence of an attorney.

. Child Protective Service Investigations

Consistent with the district’s commitment to keep students safe from harm and obligation of Cortland Enlarged
City School District personnel to report to child protective services when they have reasonable cause to suspect
that a student has been neglected, abused or maltreated, the district will cooperate with local child protective
services workers who wish to conduct interviews of students on Cortland Enlarged City School District
property relating to allegations of suspected child abuse, and/or neglect, or custody investigations.

All requests by child protective services to interview a student on school property shall be made directly to the
Principal or PPS staff, who shall set the time and place of the interview. A Cortland Enlarged City School
District official may be present during the entire interview. Whenever possible no student may be required to
remove his or her clothing in front of a child protective services worker or district official of the opposite sex.
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A child protective services worker may not remove a student from Cortland Enlarged City School District
property without a court order, unless the worker reasonably believes that the student would be subject to
danger of abuse if he or she were not removed from Cortland Enlarged City School District property before a
court order can reasonably be obtained. If the worker believes the student would be subject to danger of abuse,
the worker may remove the student without a court order and without the parent’s consent.

XIII. CO-CURRICULAR ACTIVITIES CODE OF CONDUCT
Participation in co-curricular activities including all extra-curricular activities and athletics is a privilege that
commands responsibility. The purpose of the co-curricular program is to promote educational attitudes and behaviors
that will help students find success in life beyond school. Participants have a responsibility to model behaviors that
display high academic standards, leadership, sportsmanship, cooperation and service in both the school and
community.

What is an extra-curricular activity?
An official school sponsored activity that is outside the prescribed curriculum.

What are examples of extra-curricular activities?

Joining a club (examples include: ski club, jazz band, Student Council, etc).

Joining a sports team (any sport—fall, winter, spring, and at any level—modified, JV, and varsity).

Attending a school related function afterhours (examples include: sporting events, concerts, plays, talent shows, etc).
Attending a school dance (examples include: regular school dances and formal dances).

What are the requirements of the code?
The code has three (3) components.

All three components weigh equally, and all three components must be achieved in order to earn eligibility for any
extra-curricular activity.

Citizenship:
Participants need to
consistently demonstrate
respect to all faculty/staff,

fellow students, and property

Attendance:
Participants must be in
school and on time the day
of an activity AND be in
school 90% of the time for
any 5-week segment

Academics:
Participants cannot be
failing 2 or more courses at
any 5-week segment
(progress report or report
card)

What if one (or more) of the components to the code is not achieved?

If during any 5-week segment of the school year, a component(s) is not achieved, an administrator will notify the
student about what component(s) was (were) not achieved. This student will be put on probation for the next 5-week
segment,

The student on probation will be provided adequate time during the next consecutive 5-week segment to remedy the
component(s) that was not achieved.  If a student does not meet the attendance and / or citizenship component, an
administrator will form a success plan with the student on how to meet the required component(s).

Once a student has been notified by an administrator that he/she has not met the code and is on probation, then he/she
will continue to remain eligible for participation in all extra-curricular activities for the current 5-week segment as long
as he/she is actively working on improving what is needed to meet the code’s components. If at the end of the current
5-week segment, a student has yet to meet the required three components, then he/she will become ineligible for
participation in any extracurricular activities for the remainder of the year until the components are met. School
assistance will always be provided to help encourage achieving the three required components to regain eligibility for
extra-curricular activities. At the end of every 5-week segment, probation lists, ineligibility lists, and eligibility lists will
be created.

Administration will be in charge of notifying all students, parents, and advisers / coaches of code infractions,
ineligibility, and eligibility for students.

Activity Advisors and Coaches will be responsible for submitting accurate student rosters.
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A. Academic Standards:

1.
2.

3.

4.

All courses that earn a grade for a student are included in this code of conduct.

If you are failing 2 courses at any given 5-week segment, you will automatically be placed on
probation for the next 5-week segment. If you are failing three or more courses at any given 5-week
segment, you will automatically be placed ineligible for the next 5-week segment.

Grades eamned at the end of the school year, and summer school (when applicable), will carry over into
the fall.

If a student is on probation he/she still will be eligible to participate in extra-curricular activities.

B. Attendance Standards:

1.

2.

ARt

10.

All educational research concludes that success in the classroom is linked with attendance; therefore
students will be held accountable for all unexcused absences.

To ensure that unexcused absences do not occur, please be certain that for every tardy to school or
absence that a parent / guardian provides a signed written note providing the reason for the tardy or
absence to the attendance office.

In order to be eligible to participate the day of an extra-curricular activity, a student must be on time
and in school for the entire day. If extenuating circumstances apply, please explain the situation to an
administrator ASAP.

Additionally, a student must maintain an attendance rate of at least 90% in order to maintain eligibility.
If the attendance rate drops below the 90% mark during any 5-week segment, a student will be placed
on probation for the next 5-week segment and an attendance success plan will be arranged with an
administrator to help encourage improved attendance rates.

Attendance rates from the end of the school year and summer school (when applicable) will carry over
into the fall.

If a student is on probation, he/she still will be eligible to participate in all extra-curricular activities as
long as he/she is working towards improving attendance.

If at the end of the 5-week probation segment attendance rates meet the code’s standards, the student
will be removed from the probation list.

If at the end of that 5-week probation segment attendance rates do not meet the code’s standards, the
student will be become ineligible for all extracurricular activities for the next 5-week segment.

If by the end of the 5-week ineligible segment, the student improves his/her attendance to meet the
code’s standards, then he/she will be placed on probation for the next five-week segment. At the
conclusion of the 5-week probation segment a student may be removed from this list or added to the
ineligible list.

C. Citizenship Standards:

1.

Participation in any extra-curricular activity is a privilege earned by being a respectful citizen at
CJSHS. Participants are expected to be honest, to be lawful and to maintain high standards of conduct
year round, both in school and out.

Students demonstrating disrespectful behavior during any 5-week segment will be considered for
probation for the next 5-week segment and a citizenship success plan may be arranged with an
administrator to help encourage strong citizenship.

Common infractions may include - but are not limited to - referrals, sent to the office, insubordination,
late to class without a pass, skipping class, fighting, not following school rules (such as dress code,
appropriate language, and cell phone policies), etc.

Citizenship from the end of the school year and summer school (when applicable) will carry over into
the fall.

If a student is on probation, he/she still will be eligible to participate in all extra-curricular activities as
long as he/she is working to demonstrate improved citizenship.

If at the end of the 5-week probation segment a student has demonstrated improved citizenship, then
he/she will be removed from the probation list.

If at the end of the 5-week probation segment a student has not demonstrated improved citizenship,
then he/she will become ineligible to participate in any extra-curricular activities for the next 5-week
segment.

If by the end of the 5-week ineligible segment the student has demonstrated improved citizenship to
meet the code’s standards, then he/she will be placed on probation for the next 5-week segment. At the
conclusion of the 5-week probation segment a student may become removed from this list or added to
the ineligible list.
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Additional Expectations:

D. Membership Standards:

1. Participants will report on time for all practices and activities unless excused by the advisor/coach in
advance.

2. Participants will travel to and from events under the supervision of personnel assigned by school
administration. The advisor/coach may authorize return transportation by the student’s own parent by
signing the travel release form. An administrator with written parental permission may authorize
alternate transportation to an event, or return transportation by an adult other than the student’s
parent.

3. Participants will take care of school equipment and return it personally in a timely manner upon
leaving a team/group or at the conclusion of the season. School issued equipment shall only be used
for school sanctioned events.

4. It is the responsibility of participants to report to their advisor/coach any injury or change in physical
condition that affects their ability to safely participate.

5. A participant must be a full-time student (i.e. a junior/senior high school student must be enrolled in

at least 5 classes plus physical education).

Participant must be in school all day, the day of the event, unless excused by a school official.

7. Any participant who leaves a team without both the knowledge and consent of the coach and the
Director of Athletics will not be allowed to participate in the first 25% of his/her contests in the next
sport season in which he/she participates. This penalty is the maximum to be administered. A lesser
penalty may be deemed appropriate if mitigating circumstances are found.

*

E. Substance use and Abuse Standard: Participants shall show that respect for one’s health and physical
development is an integral part of daily living. Participation in co-curricular activities demands a
commitment, which involves sacrifice and dedication.

1. A participant’s possession, use, manufacturing distribution or sale of alcohol, tobacco in any form,
marijuana, prescription medications or other controlled substances or look-alike or designer drugs is
prohibited.

2. Participants are expected to avoid or leave an establishment or location where minors are involved
with alcohol, illegal drugs or illegal activities.

3. Participants and/or parent/guardians are encouraged to confidentially approach an advisor/coach or
school officials for help with substance use problem and will be given appropriate confidential help.

Penalties (Subsection E):

Participants will be held accountable for choosing behaviors that adhere to the standards set forth in the Co-
Curricular Code of Conduct. In instances where the Co-Curricular Code of Conduct has not been met,
consequences will be imposed by the principal based on the participant’s entire school record and in
accordance with Section VI of the District Code of Conduct.

If infractions take place during school hours or at school activities or otherwise occur in a manner that provides
a basis for additional discipline, the penalties outlined below will be applied concurrently with and/or in
addition to any school or district penalties.

It is the responsibility of coaches, club advisors, the student body, athletes, and parents to ensure these code
rules are observed. Any violation of the district’s drug and alcohol policy should be reported immediately to
the principal and/or athletic director. If a violation of the co-curricular activities code of conduct occurs in
relation to use, possession, consumption, distribution of alcohol, illegal drugs and prescription or
nonprescription drugs, the following consequences will occur:

The periods of suspension from athletics and/or extra-curricular activities listed below are inclusive of any
suspension from school associated with the offense(s), including long-term suspensions (Superintendent
Hearing).

First Offense

Initial consequence:

Use/Under the Influence — 15 school days or 10% of the remaining contests, whichever is longer.
Possession — 20 school days or 15% of the remaining contests, whichever is longer.

Distribution — 30 school days or 25% of the remaining contests, whichever is longer.

26



Second Offense

Initial consequence:

Use/Under the Influence- 30 school days or 25% of the remaining contests, whichever is longer.
Possession — 40 school days or 30% of the remaining contests, whichever is longer.
Distribution - 60 school days or 50% of the remaining contests, whichever is longer.

Third Offense:
Use/Under the Influence — Possession and/or distribution — One calendar year. This penalty may be reduced

by entering into a behavior contract.

All behavior contracts must be approved by the Superintendent and be signed by the student and
Parent/guardian.

Under no circumstances will a behavior contract result in a lesser period of suspension than listed under
“Second Offense.”

Due Process:

Any student who violates a provision of the Co-Curricular Code of Conduct is entitled to due process
including an informal hearing with the advisor, the principal and the student’s parents, if desired. A decision
will be made within two school days following the hearing.

A student has the right to appeal the informal hearing decision to the Superintendent of Schools, then to the
School Board and then to the Commissioner of Education.

XIV. RESPONSIBILITIES OF THE ESSENTIAL PARTNERS IN EDUCATION
We recognize that the education of children is a joint responsibility of the parents and the educational community.

A. Parents

All district parents are expected to:

1.
2.
3.
4.
5

6.
7.

8.
9.
1

11.
12,

13.
14.

0.

Send their children healthy, well rested and ready to learn and participate in educational programs.
Ensure their children attend school on time.

Ensure absences are excused (i.e. sickness, funeral, religious activity). Family vacations are not
excused.

Insist their children be dressed and groomed in a manner consistent with the student dress code.

Help their children understand that in a democratic society appropriate rules are required to maintain
a safe, orderly environment.

Know Cortland Enlarged City School rules and help their children understand them.

Convey to their children a supportive attitude toward education and Cortland Enlarged City School
District.

Promote good relationships with school employees, other parents and their children’s friends.

Help their children deal effectively with peer pressure.

Inform school officials of changes in the home or health situation that may affect student conduct or
performance.

Provide a place for study and ensure homework assignments are completed.

Read notices from the school and communicate with teachers or others regarding questions about
school programs or student’s progress.

Participate in parent-teacher-student conferences and other school events.

Inform school officials of changes in residency in a timely manner.

B. Teachers
All district teachers are expected to:

1.

2.

N 5§

Promote a safe, orderly, stimulating and positive school environment that supports active teaching
and learning.
Establish and maintain a climate of mutual respect, civility and dignity, which will strengthen
students’ self-concept and promote confidence to learn.
Be prompt and prepared to teach.
Know Cortland Enlarged City School District and NYS policies and rules, and enforce them in a fair
and consistent manner.
Communicate with students, parents and other teachers concerning student growth and achievement.
Communicate the following to students and parents:

a. Course objectives and requirements

b. Marking/grading procedures
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7.

c. Assignment deadlines

d. Expectations for students

e. Classroom discipline plan
Be free from retaliation when, in good faith, the teacher reports or assists in the investigation of
harassment, bullying and/or discrimination.

C. Counselors, School Psychologists, Social Workers
All counselors are expected to:

1.

2.
3.

OB INCIBCARE

Promote a safe orderly, stimulating and positive school environment that supports active teaching and
learning.

Assist students in coping with peer pressure and emerging personal, social and emotional problems.
Initiate teacher/student/counselor conferences and parent-teacher/student/counselor conferences, as
necessary, as a way to resolve problems.

Regularly review with students their educational progress and career plans.

Provide information in a timely manner to assist student with career planning.

Encourage students to benefit from the curriculum and co-curricular programs.

Communicate with students, parents and other teachers concerning student growth and achievement.
Be free from retaliation when, in good faith, the employee reports or assists in the investigation of
harassment, bullying and/or discrimination.

D. Non-Instructional/Support Staff
All Non-Instructional/Support Staff are expected to:

1.
2.
3.

4,
5

Promote a safe, orderly, stimulating and positive school environment that supports active teaching

and learning.

Maintain a climate of mutual respect and dignity, which will strengthen students’ self-concept and
promote confidence to learn.

Know Cortland Enlarged City School District policies and rules, and enforce them in a fair and
consistent manner.

Be prompt and prepared to execute assigned duties.

Be free from retaliation when, in good faith, the employee reports or assists in the investigation of
harassment, bullying and/or discrimination.

E. Administrators
All Administrators are expected to:

1.

2.
3.
4.
5

6.
7.

Promote a safe, orderly, stimulating and positive school environment that supports active teaching
and learning.

Ensure that students, staff and parents have the opportunity to communicate regularly with the
Administrator and approach the Administrator for redress of grievances.

Evaluate on a regular basis all instructional programs.

Support the development of and student participation in appropriate co-curricular activities.

Be responsible for implementing and enforcing all Board policies and the Code of Conduct and for
ensuring that all cases are resolved promptly and fairly.

Maintain a climate of mutual respect and professionalism.

Be free from retaliation when, in good faith, the administrator reports or assists in the investigation of
harassment, bullying and/or discrimination.

F. Superintendent
The Superintendent is expected to:

1.

2.

3.

Promote a safe, orderly, stimulating and positive school environment that supports active teaching
and learning.

Review with district administrators the policies of the Board of Education and State and Federal laws
relating to school operations and management.

Inform the Cortland Enlarged City School District Board about educational trends relating to student
discipline.

Work to create instructional programs that minimize problems of misconduct and are sensitive to
student and teacher needs.

Work with district administrators to implement and enforce the Board Policies and the Code of
Conduct and to ensure that all cases are resolved promptly and fairly.

Ensure a reporting form will be available in this code and on all CECSD schools’ websites. The
district will ensure that the process of reporting discrimination or harassment including bullying is
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clearly explained.
7. Be free from retaliation when, in good faith, the Superintendent reports or assists in the investigation
of harassment, bullying and/or discrimination.

G. Board of Education

The Board of Education is expected to:

1. Collaborate with student, teacher, administrator and parent organizations, CECSD safety personnel and
other school district personnel to develop a Code of Conduct that clearly defines expectations for the
conduct of students, school district personnel and visitors on school property and at school district
functions.

2. Review and adopt at least once each year the Cortland Enlarged City School District Code of Conduct.

3. Ensure publication of Code of Conduct in student registration materials, student, parent and employee
handbooks, and posted on the district’s website.

4, Ensure a reporting form will be available in this code and on all CECSD schools’ websites. The district
will ensure that the process of reporting discrimination or harassment including bullying is clearly
explained.

5. The Board may receive an annual report regarding incidents related to and reported regarding harassment,
including bullying.

XV. SCHOOL EMPLOYEE DRESS CODE
All school employees are expected to give proper attention to personal cleanliness and to dress appropriately for
work and school sponsored functions. School employees should exemplify and reinforce acceptable attire, and help
students develop an understanding of appropriate appearance in the educational setting. It is expected that CECSD
staff set a professional tone by modeling appropriate dress.

All school employee’s dress, grooming and appearance, shall:
1. Not consist of inappropriate garments that disrupt the educational process, such as brief or revealing
clothing.

2. Not include items that are vulgar, obscene, libelous, or that denigrate others on account of actual or
perceived race, color, religion, ethnic group, national origin, gender (including gender identity and
expression), weight, sexual orientation, religious practice or disability.

3. Not promote and/or endorse the use of alcohol, tobacco, or illegal drugs and/or encourage other illegal or
violent activities.

School employees who violate the school employee’s dress code shall be required to modify their appearance by
covering or changing the offending item. Any school employee who refuses to do so shall be subject to disciplinary
measures in accordance with the contract.

XV1. SCHOOL EMPLOYEES LANGUAGE CODE
School employees are expected to use appropriate and acceptable language at all times. This language should
exemplify and reinforce professional standards.

School employees shall not engage in language that is:
1. Considered a threat of violence: An expression of intention to inflict emotional or physical injury or
damage.
2. Considered abusive or humiliating.
3. Considered indecent: Language that is grossly, unseemly or offensive to manners or morals.
4. Considered obscene.

XVIIL. SCHOOL EMPLOYEE HARASSMENT CODE
School employees shall not engage in harassment of any kind. All school employees shall conduct themselves in
accordance with Board Policies 6190, 6191 and 7511 (Sex Discrimination and Sexual Harassment, Sex
Discrimination and Sexual Harassment of Students and Harassment & Discrimination).

XVIILVISITORS TO THE SCHOOL
The Board encourages parents and other district citizens to visit the district’s school and classrooms to observe the
work of students, teachers and other staff. However, schools are a place of work and learning; therefore, certain
limits must be set for such visits. The Building Principal is responsible for all persons in the building and on the
grounds. For these reasons, the following rules apply to visitors to Cortland Enlarged City School District property:
1. Anyone who is not a regular staff member or student of the school or program will be considered a visitor.
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All visitors to the Cortland Enlarged City School District facility must report to the main office upon
arrival at the school. There they will be required to provide identification and sign the visitor’s register
and will be issued a visitor’s identification badge, which must be worn at all times while in the school or
on school grounds. The visitor must return to the main office before leaving and sign out.

Visitors attending Cortland Enlarged City School District functions that are open to the public, such as
parent-teacher organization meetings or public gatherings, during school hours, will be issued a visitor’s
identification badge, which must be worn at all times while in the school or on school grounds. The
visitor must return to the main office before leaving the building and sign out.

Parents or citizens are welcome to visit a classroom while school is in session but are required to arrange
such visits at least 24 hours in advance with the classroom teacher(s), so that class disruption is kept to a
minimum.

Parents/guardians are expected to make an appointment to discuss individual student matters with a
teacher and are not to take class time for this purpose.

All other visitors are expected to make an appointment with staff member outside of his/her instructional
time.

Any unauthorized person on school property will be reported to the main office or Principal/Designee.
Unauthorized persons will be asked to leave. Law enforcement may be called if the situation so warrants.
All visitors are expected to abide by the rules for public conduct on Cortland Enlarged City School
District property contained in this Code of Conduct and other Board of Education policies.

XIX. PUBLIC CONDUCT ON SCHOOL PROPERTY
The Cortland Enlarged City School District is committed to providing an orderly, respectful environment that is
conducive to learning. To create and maintain this kind of an environment, it is necessary to regulate public conduct
on Cortland Enlarged City School District property and at all school-sponsored functions.

The restrictions on public conduct on Cortland Enlarged City School District property and at all school-sponsored
functions contained in this code are not intended to limit freedom of speech or peaceful assembly. Cortland Enlarged
City School District recognizes that free expressions are indispensable to the objectives of the district. The purpose
of this code is to maintain public order and prevent abuse of the rights of others.

School visitation assumes a commitment on the part of the visitor to exhibit integrity and positive ethical behavior
toward all persons. The behavior of visitors, teachers or students is expected to reflect respect for all rules and
policies in effect in the classrooms, the school buildings and at all school-sponsored functions.

A. Expected Conduct
All visitors, staff and students shall:

50 5= 50 [ 2

Exhibit integrity and positive ethical behavior towards all persons.

Follow the directions and accept the decisions of school personnel.

Promote good sportsmanship by demonstrating self-control and respect for others at all times.
Be supportive of all participants.

Use language and/or wear clothing that is non-disruptive and appropriate for the function.

B. Prohibited Conduct
No visitor, staff or student, either alone or with others, shall:

1.
2.

3.

Intentionally intimidate, harass or injure any person or threaten to do so.

Intentionally damage or remove district or personal property, or use district property for other than
intended use.

Disrupt the orderly conduct of classes, Cortland Enlarged City School District programs or other Cortland
Enlarged City School District activities.

Wear clothing or materials on Cortland Enlarged City School District grounds or at Cortland Enlarged
City School District functions that are obscene, advocate illegal action, appear libelous, obstruct the rights
of others or are disruptive to the educational programs.

Discriminate against any person on the basis of actual or perceived race, color, nationality, religion,
religious practice, age, sex, marital status, weight, gender (including gender identity and expression),
sexual orientation or disability.

Enter any portion of the Cortland Enlarged City School District premises without authorization or remain
in any building or facility after it is normally closed.

Obstruct the free movement of any person on school property or at any school sponsored functions unless
otherwise authorized to do so.

Violate the traffic laws, parking regulations or other school restrictions on vehicles.
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10.
11.

12.

13.

14.

15.
16.

17.
18.
19.

20.

Possess, consume, sell, manufacture, distribute or exchange alcoholic beverages, controlled substances, or
be under the influence of either on Cortland Enlarged City School District property or at a Cortland
Enlarged City School District function.

Use tobacco in school, on school grounds or at school sponsored functions.

Possess or use firearms or other weapons including but not limited to air guns, pistols, rifles, shotguns,
ammunition, explosives, box cutters, knives, gas canisters, in or on school property or at school functions,
except in the case of law enforcement officers or except as specially authorized by Cortland Enlarged City
School District.

Possess illegal sprays, sprays in illegal canisters, in or on school property or at a school function, except in
the case of law enforcement officers or except as specifically authorized by Cortland Enlarged City School
District.

Loiter on or about Cortland Enlarged City School District property or at school sponsored functions.
Distribute or post printed or written matter for non-school activities without prior approval by the
principal.

Gamble on Cortland Enlarged City School District property or at school sponsored functions.

Refuse to comply with any request of identifiable Cortland Enlarged City School District staff performing
their duties.

Willfully incite others to commit any of the acts prohibited by this code.

Use language and/or gestures that are obscene, abusive, sexual or indecent.

Violate any Federal or State statute, local ordinance or Board policy while on Cortland Enlarged City
School District property or while at a school sponsored function.

Bring unauthorized pets onto school property.

C. Penalties and Procedures
Persons who violate any of the provisions of these rules shall be subject to the following penalties and

procedures:

1.

2.

A verbal warning may be issued to modify their appearance, language or behavior.

Immediate surrender of any prohibited spray or weapon to the authorized school official is expected and
appropriate legal action will be initiated. In all cases where legal or illegal chemical sprays are used on
school district property appropriate legal action will be initiated. In all cases where legal or illegal
chemical sprays are used on school district property appropriate law enforcement agencies will be
notified.

Authorization, if any, to remain on Cortland Enlarged City School District grounds or at the Cortland
Enlarged City School District function shall be withdrawn. The person in violation shall be directed to
leave the premises. Refusal to leave shall result in ejection. If necessary, law enforcement officials will
be called to assist in this ejection. Law enforcement agencies will be called if illegal behavior is
suspected.

A student shall be subject to disciplinary action as the facts of the case may warrant, including: warning,
reprimand, loss of privileges, probation or suspension as prescribed by section 3214 of the Education Law
and he/she shall be subject to ejection.

A faculty member shall be subject to: warning, ejection, reprimand, suspension and/or other disciplinary
action as prescribed by and in accordance with section 3020-a of the Education Law if applicable.

A staff member in the classified service of the civil service shall be subject to the penalties and procedures
prescribed in section 75 of the Civil Service Law and are subject to: warning, ejection, reprimand and/or
suspension.

A staff member other than one described in subdivisions 5 and 6 shall be subject to: warning, ejection,
reprimand, dismissal, suspension without pay or censure.

D. Enforcement

1.

Any school personnel witnessing a violation of the Public Conduct on School Property Code shall address
the situation and/or immediately refer the situation to an appropriate school official, i.e.; principal, coach,
or other person in a supervisory capacity.

The Superintendent and designee shall be responsible for enforcing the conduct required by this code.
The Superintendent may designate other Cortland Enlarged City School District staff who are authorized
to take action consistent with the code.
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XX. DISSEMINATION AND REVIEW
A. Dissemination of Code of Conduct
The Board will work to ensure that the community is aware of this Code of Conduct by:

1. Providing copies of a summary of the code to all students at the beginning of each academic year.

2. Providing a summary of the Code of Conduct written in plain language to all parents of district students at
the beginning of the academic year and making this summary available upon request.

3. Notifying all employees of annual revisions of the code and making a copy of the code available upon
request.

4. Providing all new employees with a copy of the current Code of Conduct when they are first hired by the
district.

5. Providing new students with a copy of the Code of Conduct through the Central Registration process.

On an annual basis, the Code of Conduct will be publicized and explained to all students and distributed in
writing, to parents and guardians of students. A copy of the code will be filed in each school building, where it
will be available for review by any individual and placed on the Cortland Enlarged City School District’s
Website.

The District will sponsor an in-service education program for all Cortland Enlarged City School District staff
members to ensure the effective implementation of the Code of Conduct. The Superintendent may solicit the
recommendations of the district staff, particularly teachers and administrators, regarding in-service programs
pertaining to the management and discipline of students.

The Board of Education will review this Code of Conduct every year and update it as necessary.
An advisory committee will be established annually to assist in reviewing the code and the district’s response to
Code of Conduct violations. The committee will be made up of representatives of student, teacher,

administrator, and parent organizations, school district safety personnel and other school district personnel.

Before making any revisions to the code, the Board will hold at least one public hearing at which school
personnel, parents, students and any other interested party may participate.

The Code of Conduct and any amendments to it will be filed with the Commissioner of Education no later than
30 days after adoption.
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Student Search Documentation

Name of Student Searched:

Age:

Grade:

Name of Informant(s):

Person conducting search:

Witness(es) to search:

Location of search:

Reason for search:

Purpose of search (items being sought):

Type or scope of search:

Results of search (items found):

Disposition of items found:

Student's reaction to search:

Time, manner and results of parental notification:

Staff member who completed the search:

Signature

Witness (if applicable):

Signature

Original - Administrator
Yellow - Student Cumulative Folder
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Teacher Removal of Disruptive Student

Name of student:

Name of teacher;

Date of removal:

Reason for removal:

Date and time of Principal notification:

Date parents notified of removal:

Date of informal conference:

Administrative decision:

Removal upheld: Removal set aside:

Alternate Education arranged: Yes

No

Suspension imposed:
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HARASSMENT OR INTIMIDATION (BULLYING) REPORTING FORM

Directions: Harassment and intimidation (bullying) are serious and will not be tolerated. This is a form to report alleged harassment
and intimidation (bullying) that occurred on school property; at a school-sponsored activity or event off school property; on a school
bus; or on the way to and/or from school, in the current school year. If you are a student victim, the parent/guardian of a student
victim, or a close adult relative of a student victim, or a school staff member and wish to report an incident of alleged harassment or
intimidation (bullying), complete this form and return it to the Principal at the student victim's school. Contact the school for
additional information or assistance at any time.

"Harassment" and "bullying” shall mean the creation of a hostile environment by conduct or by threats, intimidation or
abuse, including cyberbullying, that: (a) has or would have the effect of unreasonably and substantially interfering with a
student’s educational performance, opportunities or benefits, or mental, emotional or physical well-being; or (b)
reasonably causes or would reasonably be expected to cause a student to fear for his or her physical safety; or

(c) reasonably causes or would reasonably be expected to cause physical injury or emotional harm to a student; or

(d) occurs off school property and creates or would foreseeably create a risk of substantial disruption within the
school environment, where it is foreseeable that the conduct, threats, intimidation or abuse might reach school
property. Acts of harassment and bullying shall include, but not be limited to, those acts based on a person's actual or
perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual orientation,
gender or sex. For the purposes of this definition the term "threats, intimidation or abuse” shall include verbal and non-
verbal actions.

Cyberbullying” shall mean harassment or bullying as defined above where such harassment or bullying occurs through
any form of electronic communication.

Today's date: / / School:
Month Day Year

School System:

PERSON REPORTING INCIDENT Name:

Telephone: E-mail:

Place an X in the appropriate box: O Student O Parent/guardian O Close adult relative ~ Q School Staff

1. Name of student victim: Age:
(Please print)
2. Name(s) of alleged offender(s) (If known): (Piease print) Age School Is he/she a student?
(if known)

OYes ONo
OYes QNo
OYes QNo

3. On what date(s) did the incident happen?:

/ / / / / /
Month Day Year Month Day Year Month Day Year

4. Where did the incident happen (choose all that apply)?

0 On school property O At a school-sponsored activity or event off school property
0 On a school bus Q On the way to/from school*

5. Place an X next to the statement(s) that best describes what happened (choose all that apply):

0 Hitting, kicking, shoving, spitting, hair pulling, or throwing something

0 Getting another person to hit or harm the student

0 Teasing, name-calling, making critical remarks, or threatening, in person or by other means
0 Demeaning and making the victim of jokes

0O Making rude and/or threatening gestures




0 Excluding or rejecting the student

O Intimidating (bullying), extorting, or exploiting
0 Spreading harmful rumors or gossip

0 Other (specify)

6. What did the alleged offender(s) say or do?

(Attach a separate sheet if necessary)

7. What are the circumstances under which this (bullying) occurred?

(Attach a separate sheet if necessary)

8. Did a physical injury result from this incident? Place an X next to one of the following:
O No 0 Yes, but it did not require medical attention 0 Yes, and it required medical attention

9. If there was a physical injury, do you think there will be permanent effects? 0O Yes U No

10. Was the student victim absent from school as a result of the incident? O Yes 0 No
If yes, how many days was the student victim absent from school as a result of the incident?

11. Is there any additional information you would like to provide?

(Attach a separate sheet if necessary)
What response/action was taken in regard to this matter?

Signature: Date:

This form is to be confidentially maintained in accordance with the Family Educational Rights and Privacy Act, 20 U.S.C. § 1232g.

Cortland Enlarged City School District 5-2012



Form TC

11020001 The State Education Department C :
(SED CODE) Transportation Unit, Room 876 EBA Contract Number é C/
Albany, New York 12234 (SED will fill in)
TRANSPORTATION CONTRACT

(Do not use for Addendums or Extensions - See Note on Reverse)

Tele (607) 786-8554|check If applicable:
Fax (607) 863-4559 (X) Speclal Education Puplls - Transportation required
Susan Bridenbecker as a refated service.
ol 13, I ( ) Contract will begin part way through the school year and cost
$20,000 or less
Cortland Enlarged Clty SChOOl District ( ) One-month emergency contract - 31 Calendar Days.
School District/BOCES ( ) Contract for bus maintenance only.
1Va | | ey View Drive ( ) District will supply contractor with fuel
Street or P.O. Box Specifications Include:
Co rtI an d NY 1 30 45 ( ) Provision for attendants, escorts or monitors.
City State ZpCode ( ) Clause for increasing or decreasing service.
This AGREEMENT made this day of , 2013 by and between
Cortland Enlarged City School District Countyof ______ Cortland______ , N.Y.
{Name of School District or BOCES)
party of the first part and Onondaga-Cortland-Madison BOCES . party of the second part.

{Lontractor}

WITNESSETH. That whereas party of the first part is duly empowered (by the provisions of Section 1604, 1709,
2021, 2503, 4401 and 4402 of the Education Law) to enter into a contract for the purpose of providing transportation
for children of said district for the period of service to begin

September 1 2013 andtoend June 30 2014

Month Day Year Month Day Year

NOW, THEREFORE, the said party of the firt part hereby agrees to pay to the said party of the seond part the
sumof $_3,384.00 or$ if on a per-bus, per-diem, per-mile or

{if lump sum contract) {Unit Cost)

other unit cost basis for providing such transportation on a suitable conveyance.
Total Anticipated Annual Cost $3,384.00
If awarded through a request for proposals, date of request of such proposals (see note of reverse)

IN WITNESS WHEREOF, The parties have set their hands the day and year above written.

1 Valley View Drive Cortland, NY 13045
(Trustee or President of Board of Education) {Party of the first part) {Post Office Address)
/CQ,L/[W’\ /) &W P.O. Box 4754 Syracuse, NY 13221
= {Contractor) {Party of the second part) {Post Office Address)

COMPLIANCE CERTIFICATION. ! certify that this contract was awarded in accordance with the competitive
bidding provisions of Section 103 of the General Municipal Law, sectlon 305 (14) of the Education Law, and Section
156.1(b) of Commissioner of Education Regulatlons, or in accordance with the request for proposals provisions of Section
305(14) of the Education Law and Section 156.12 of Commissloner of Education Regulations. 1also certify that this
contract has been authorized by the voters In accordance with Section 1709(27) of the Education Law, and has been
approved by the Superintendent of Schools In accordance with Setion 3625(1) of the Education Law.
Approval Date: Filed by:

{Date of Superintendent’s Approval) {Signature of Superintendent or Designee)

SUBMIT ORIGINAL TO THE STATE EDUCATION DEPARTMENT. RETAIN A COPY FOR YOUR
SCHOOL DISTRICT RECORDS. a/1n




The party of the second part covenants with the party of the first part that in consideration of the payments
hereinbefore stated and of the covenants and agreements set forth that said school children will be conveyed safely, that
said duties and obligations in relation thereto pursuant to this contract will be faithfully performed, at all times exercising
proper supervision over said children and that said party of the second part will abide by all reasonable rules and
regulations and that the driver will be at least 21 years of age and duly licensed and that said driver will be currently
approved by the chief school administrator. And the party of the second part further covenants and agrees that the vehicle
shall come to a full stop before crossing the tracks of any railroad and before crossing any State highway and that it shall
at all times comply with the rules and regulations of the Department of Transportation applying to such vehicles.

1t is mutually agreed that this contract shall not become valid and binding upon either party thereto until the same
shall be signed by the trustee or president of the board of education and the contractor. This contract or any right, title or
interest therein may not be assigned by the party of the second part without the previous consent in writing of the party of
the first part. This contract shall be void and of no effect unless the party of the second part shall comply with all
applicable provisions of the Workman's Compensation Law in respect to employees engaged in the performance of this
contract. The party of the second party will comply with the Labor Law.

"The contractor hereby consents to an audit of any and all financial records relating to this contract by the
Department of Audit and Control.” "The contractor further agrees to provide to the board of education, trustee(s), or the
Commissioner of Education, upon request, any information relating to this contract including financial data."

State aid will be computed on account of this contract in accordance with the total sum specified. Any
expenditure in excess of this total sum will not be considered in computing State aid. For school districts eligible for
transportation aid, no aid shall be allowed for a period greater than 120 days prior to the filing of the contract in
accordance with Section 3625 of the State Education Law.

MINIMUM STATUTORY INSURANCE REQUIREMENTS as provided in Section 370 of New York State
Vehicle and Traffic Law must be complied with.

If COMPETITIVELY BID date of bid opening Complete BID TABULATION below:
1. .
(Name) (Amount of Bid) (Name) (Amount of Bid)
(Name) (Amount of Bid) : {Name) (Amount of Bid)

Was contract awarded to the lowest responsible bidder? O Yes O No If not awarded to the lowest bidder, state reasons
why. Give detailed and completed reasons on a separate sheet and attach to this contract. If no bids are received, it is
necessary for the district to re-advertise.

Attach Affidavits of Publication which you can secure from the newspapers. Also, attach one printed copy of each Notice
to Bidder which appeared in the papers. If detailed specifications were used, kindly forward a copy.

MULTI-YEAR CONTRACT: A separate line item shall be included in the Annual Budget and Budget Brochures. Also
a footnote to that line item shall indicate: " year (first, second, etc.) of a - year (two, three, etc.) contract,
the total cost of which is $ " (total cost of multi-year contract).

REQUEST FOR PROPOSALS: If contact was awarded through a request for proposals (RFP), submit evidence of the
date of the request, the forms and instructions used in making the request, the contract specifications, all proposals
received, the criteria used in evaluating the proposals, the weights assigned to each criterion, and the scores used to assess
each category of the criteria, in accordance with the provisions of Section 156.12 of Commissioner of Education
Regulations,

EXTENSIONS AND ADDENDUMS: An Extension of Contract (Form CE) must be filed for all extensions. Please
notify the Department by letter of any additions to a contract after it has been filed with the Department. Such additions
can only be made where authorized by the contract specifications.

8/10/01



OO 5224/3045

CACFP Agreement # 2 ,%7 é C

EXTENSION OF VENDOR CONTRACT
to Provide Meals and/or Snacks

CACFP
Child and Adult Care Food Program
New York State Depastment of Health

. This is an extension of ?l signed Vendor Contract to Provide Meals and/or Snacks between g];’ L‘I’

Organization, 01

oty COmMmuns Y and the Vendor, {L8rtand <pjwol Di
m ' :

This extension is in effect from q i q 113 1o Lo 120 /’4 and may be terminated by

mutual consent or by either party for reasons of cause with at least 30 days notice.

3. The current price per meal is:

Breakfast Jall! QB’ each
Lunch/Supper $ Z qZ each
Snack $ _ each
Total* $ 1‘,’ 8 7

4. The new price per meal is:

(.45

Breakfast $ each
Lunch/Supper $ 5 05
Snack $ each

s b.D)

Total*

*The difference between the total current and total new price cannot exceed 3%.

5. The original contract was in effect from 07 /06’/ IA to b / 2'7/) 3 and may be

extended four times. This is the
(check one);

First Extension

/ Second Extension

Third Extension Last Extension

6. Certification by Organization's authorized
representative: By signing this document
the Organization agrees to extend the
contract under the same terms and conditions
as previously agreed and in accordance with

7. Certification by Vendor representative:
By signing this document the Vendor agrees
to extend the contract under the same terms
and conditions as previously agreed and in
accordance with the new price per meal

the new price permeal indi?e. indicated above.
‘N
Signature /g;“ 'Signature
Print ) Print
Name EYM.Y\ KDWSK) Name
Tite D\vector Title
Date % 1 15 13 Date [

Attach a four-week cycle menu and
daily delivery invoice.

each %w]

Adwit Meals - Brealkfast 19 —23.07 (l\ew)P‘AZ*E“fg’:/'va‘fJ
Lunch 315 - 3. 24 (new)
BT — 5.4 (newprice)

l—lcaaé,%ﬁu\ds“‘

FP-141 (1/09)
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RENTAL AGREEMENT
CORTLAND SPORTS COMPLEX
CORTLAND, NY

Facilities Rental Agreement dated this 13t day of August, 2013 by and between Cortland Sports Complex
Inc. with an address of 4292 Fairground Road, Cortland, New York 13045, and Cortland Homer Golden Eagles
Hockey Team (Cortland City School District and Homer School District), with an address at Cortland City School
District of 1 Valley View Drive, Cortland, NY 13045 and an address at Homer School District of PO Box 500, Homer,
NY 13077 herein after together referred to as "Lessee.”

Whereas, the Cortland Sports Complex Inc. manages and operates the sports complex facility at 4292
Fairground Road, Cortiand, New York 13045, and rents out portions of the facility for use by organizations and
individuals in the Cortland community; and

Whereas, the Lessee desires to rent a portion of said facllity in accordance with the terms and conditions set
forth herein; Now, therefore, for good and valuable consideration, the parties hereby agree as follows:

1. Cortland Sports Complex Inc. does hereby rent Ice Arena & Locker Room(s) to the Lessee and the Lessee
hereby rents said portion of the facility for the term and for the purpose listed on Schedule A annexed hereto and incorporated
herein by reference. Upon reasonable advance notice and for good cause, the Cortland Sports Complex hereby reserves the
right to cancel or modify dates or times of the Lessee's use, and upon said modification, the Lessee is entitled to elect to cancel
said modified time and recelve a credit accordingly.

2 Rent shall be paid in accordance with the schedule of payments as set forth in said Schedule A, In the event
any payment is more than 30 days past due, the Cortland Sports Complex Inc. shall be entitled to interest on said unpaid balance
at the rate of 1 % per annum. The Cortland Sports Complex Inc. reserves the right to require a security deposit in the event it
determines the same is appropriate, the payment of which shall be in accordance with the terms specified herein. The security
deposit shall be fully refundable following expiration of this agreement and the Lessee's full compliance with its terms and
conditions.

3 The Lessee shall use the rented portion of the facilities subject to the rules and regulations as established by
the Cortland Sports Complex Inc. from time-to-time. Said rules and regulations shall apply to but not be limited to conduct of
Lessee, Lessee's participants, spectators and visitors, parking, ingress and egress, signage, seating, smoking, locker rooms,
restrooms and entering and exiting the rented portion of the facility. The Lessee shall leave the facility in a clean condition and
shall also provide adequate supervision, not only for its participants, but also for all spectators or visitors present in the facility in
connection with its usage. The Cortland Sports Complex Inc. shall not be responsible for any loss or misplaced items of
personal property, and the care and security of any items are the sole and exclusive obligation of the Lessee or the Lessee's
participants, spectators or visitors, as the case may be. The Lessee shall be responsible for all damage to the facility incurred
by itself or its participants. Payment for all damages shall be due and payable in full within ten (10) days from date of invoice.
The Lessee shall insure that no materials, objects or substances are brought into the facility that are illegal or that may endanger
life or property, and the Cortland Sports Complex Inc. reserves the right to refuse admission or to have removed from the facility
any person or persons who fail to comply either with the terms of this Lease or its rules and regulations.

4, For and in consideration of the terms and conditions herein, the Lessee for itself, its participants, its agents,
employees, members, guests, and invitees hereby waive any and all claims for damages of any kind resulting from its use of the
facility. The Lessee acknowledges that its use of the facility has risks inherent to the particular activities of the participants, as
well as spectators or visitors. The Lessee acknowledges it will insure that all of its participants have adequate equipment and are
properly equipped for its participants' safety, and further that it has reviewed the risks inherent in its particular activities with its
participants, spectators or visitors, and that they have knowingly accepted those risks.

5. The Lessee shall indemnify and hold the Cortland Sports Complex Inc. harmless from any and all claims for
damages which are made against the Cortland Sports Complex Inc. by reason of any action or inaction by the Lessee, its
participants, spectators or visitors, and the use of said facilities pursuant to the terms and conditions herein and shall also hold
the Cortiand Sports Complex Inc. harmless from any expenses in connection therewith. Further, the Lessee shall obtain



adequate insurance and shall name the Cortland Sports Complex Inc. as an insured under its general liability policy. The
Lessee shall provide the Cortland Sports Complex Inc. with evidence of sald coverage no Jater than one month prior to said
event and upon reasonable request shall provide additional proof of the same during the term of this Agreement.

6. Any additions, deletions or modifications of this Agreement, if any, are contained in Schedule B annexed
hereto and incorporated herein by reference. In the event the Lessee fails to timely make any payment due herein or fails to
comply with any other terms and conditions of this Agreement or the rules and regulations of the facility, said Lessee shall be
deemed to be in default, and the Cortland Sports Complex Inc. shall provide written notice of the same to the Lessee at the
address set forth herein. Upon said written notice, which is deemed made when sent, the Cortland Sports Complex Inc. may
suspend Lessee's use of the facilities pursuant to this Agreement until said default has been cured. Upon five (5) days written
notice, the Cortland Sports Complex Inc. may terminate this Agreement in the event the Lessee has failed to cure said default.
Upon said suspensien or termination, the Cortland Sports Complex Inc. may pursue all remedies available under applicable law,
including but not limited to the recovery for attorney's fees incurred in pursuing said remedies.

7. This Agreement, together with all schedules, constitutes the entire understanding and agreement of the
parties. Any prior agreement not set forth herein is of no force or effect.

8. No alteration or variation of this Agreement shall be valid unless reduced to writing and signed by the parties.

9. Each party is a valid and legally existing entity and each of the undersigned affirm that he/she has full
authority to enter into this Agreement.

SIGNED: Cortland School District SIGNED: Homer School District
By By
(Signature) (Signature)
(Print Name and Title) (Print Name and Title)

Cortland Sports Complex Inc.
By:
Tamara Demeree-Lindhorst, Executive Director
Address: 4292 Fairground Road

Cortland, New York 13045




CORTLAND ENLARGED CITY SCHOOL DISTRICT
SNOW PLOWING AGREEMENT

This Agreement entered into this 1st day of September 2013 between the CORTLAND ENLARGED
CITY SCHOOL DISTRICT, 1 Valley View Drive, Cortland, New York, and the TOWN OF VIRGIL, in
the County of Cortland, State of New York, is for the plowing of snow in certain areas around the
Virgil Elementary School, for a PERIOD OF ONE YEAR, being the 2013-14 school year.

SCOPE OF WORK:

Plowing of snow and sanding as necessary from the areas around said school building
known as the parking lot, bus loading area and roadway to the cafeteria. Excluding
small parking lot in the front of the building off Church Street.

For the satisfactory performance of the above service, the CORTLAND ENLARGED CITY
SCHOOL DISTRICT agrees to pay the sum of:

Two Thousand Dollars ($2,000.00) for the 2013-14 school year - Plowing
One Thousand Dollars ($1,000.00) for the 2013-14 school year - Sanding

before the end of said school year (June 30, 2014) to the TOWN OF VIRGIL after the submission of
the attached claim form by the TOWN OF VIRGIL.

In the event of extraordinary weather conditions resulting in plowing and sanding beyond what is
usual, regular or customary, the CORTLAND ENLARGED CITY SCHOOL DISTRICT agrees to pay
in addition to the sum above the sum of:

10% times the total District cost in excess of $17,650.00 for Snow
Plowing/Removal/Sanding paid to all contractors during the 2013-14 school year. (The
figure $17,650.00 representing the District usual, regular or customary cost for Snow
Plowing/Removal/Sanding.)

before the end of said school year (June 30, 2014) to the TOWN OF VIRGIL. District calculation
and notification of any additional payment due to the Town will be made in June of 2014.

The bill for such service shall be payable when rendered on the claim form provided by the
CORTLAND ENLARGED CITY SCHOOL DISTRICT.

The District additionally agrees to reimburse the Town of Virgil at the rate of sixty-five dollars
($65.00) per hour for the plowing of the Virgil Elementary School Parking Lot North. Bills to be
submitted by the Town monthly.

This Agreement, when signed by agents of both parties thereto, shall be in force from the date
specified above, until June 30, 2014.

CORTLAND ENLARGED CITY SCHOOL DISTRICT TOWN OF VIRGIL

Director of Business Services Town Supervisor



Cost Estimate For Plowing & Salting the Cortland School Districts
Facilites-Barry, Parker, Randall & Smith Elementaries, the Jr/Sr High
School and Bus Garage for the
2013-2014 Snow Season

PLOWING SNOW

1) High School/Bus Garage - 3hrs. to complete task

Two Backhoes w/ snow pushers and two operators
Equipt ;( as per NYSDOT Rental Rate Schedule, 8/2009) $23.83/hr (ea)
Labor ;( hourly wage rate per employee plus benefits(avgas) ) $41/ hr

$23.83 + $41 (2) (3 hr) = $ 388.98 per plowable snow event
2)Barry & Smith Elementary — 3 hrs. to complete task

Two Backhoes w/ snow pushers and two operators
Equipt;(as per NYSDOT Rental Rate Schedule, 8/2009) $23.83/hr (ea)
Labor ;(hourly wage rate per employee plus benefits(avg) ) $41/ hr

$23.83 + $41 (2) (3 hr) = $ 388.98 per plowable snow event

3)Parker & Randall Elementary- 2 hrs. to complete task

Two Backhoes w/ snow pushers and two operators
Equipt;(as per NYSDOT Rental Rate Schedule, 8/2009) $23.83/hr (ea)
Labor ;(hourly wage rate per employee plus benefits(avg) ) $41/ hr

$23.83 + $41 (2) (2 hr) = $ 259.32 per plowable snow event

SALTING

All facilities — 2hrs. to complete task

One Diesel Powered Truck and one operator

Equipt.: $ 47.80/hr

Labor : $ 41/ hr(w/benefits)

Salt* used — two (2) tons per all three facilities per trip (@ $36/ton)

$47.80 + $41 (2 hr) +($36)(2 ton) = $ 249.60 per saltable snow event



Summary

The 2011-2012 was a record low snowfall of 46 inches and temperatures
were above normal. Services provided by the City to the School District
was $4,828.18 for plowing snow six times and $5,484.25 for salting 21
times, bringing the total amount to $10,312.43.

A look at the the 2010-2011 winter is a much more realistic winter for
Central New York:

In 2010-2011 winter the School District was billed $14,089.29 for
plowing snow 14 times and $12,778.41 for salting 51 times, bringing the
total amount to $26,867.70.

Cortland School District shall be billed for actual hours worked in
School District parking lots. After hour and weekend hours worked
shall be billed at time and one-half (1 ’2) the salary schedule rate as per
CSEA City of Cortland Unit # 6558 Local 812 Contract.

*Salt prices shall be according to NYS OGS bid for Cortland County

Regards,

Christopher Bistocchi
City of Cortland DPW



Kaufman Center

1 Valley View Dr.
Cortland, NY 13045
Phone: 607-758-4100
Fax: 607-758-4128
www. cortlandschools.org

Superintendent
Michael J. Hoose
Board of Education

Alane M. Van Donsel
President

Janet S. Griffin
Vice-President

Donald A. Colongeli
Melissa Davis-Howard
Judith E. Murphy
John A. Natol, Jr.

Daniel R. Sidebottom

Cortland

Enlarged City School District
“Committed to Excellence”

BOARD RESOLUTION IN OPEN MEETING REGARDING APPOINTMENT OF
IMPARTIAL HEARING OFFICER

A request for an impartial hearing having been made, and the Board President having
appointed Joan Alexander in accordance with Board policy who was the next available
person from the School District’s rotational hearing officer list.

Upon motion by , seconded by
Joan Alexander is the next available person from the School District’s rotational hearmg
officer list, and is appointed Hearing Officer in regard to a pending request for a hearing
and is requested to issue a decision within the appropriate time period of the law and
regulations.

Vote: Aye Nay Date: August 20, 2013



AGREEMENT

for
AFFILIATE CLINICAL SETTING
IN ATHLETIC TRAINING
between
SUNY Cortland
Kinesiology Department
And
Cortland High School

The Kinesiology Department and the State University of New York at Cortland and
Cortland High School agree to establish an affiliate clinical setting in athletic training. This
clinical setting will provide a program of supervised clinical education experiences for the
athletic training students at SUNY Cortland. This affiliate clinical experience will be used to
broaden and supplement the supervised clinical experience for SUNY Cortland athletic training
students according to the guidelines established by the Commission on Accreditation of Athletic
Training Education (CAATE).

TERMS

SUNY Cortland and Cortland High School agree to meet all of the CAATE guidelines. A copy
of the standards pertaining to the clinical experience and the affiliate clinical setting will be
submitted to the Certified Athletic Trainer.

SUNY Cortland agrees to use Cortland High School on a continuous yearly basis. The SUNY
Cortland Athletic Training Program Director will be responsible for establishing the ongoing
communication between the college and the affiliate clinical site.

SUNY Cortland will assign the Clinical Coordinator who will be responsible for periodically
visiting the affiliate site a minimum of two times during the placement to monitor student
performance.

SUNY Cortland will require that each student selected for the affiliate clinical experience at
Cortland High School will meet the following provisions:

1. Written verification that the student is individually covered by malpractice and personal
insurance. The certificate of insurance will be provided to Cortland High School.



2. Written verification that the student is covered by personal or parental health/accident
insurance.

3. Written verification that the student is responsible for their transportation and all
liabilities associated with being in transit from the college to Cortland High School and
their return to the campus.

4, Read and adhere to all Cortland High School and Cayuga Medical Center policies and
procedures related to the staff and pertaining to the facility.

Cortland High School agrees to:

1. Have their athletic training staff serve as preceptors according to CAATE guidelines and
carry out all of the educational objectives of the Cortland Athletic Training Education
Program. The affiliate clinical site understands that an Athletic Training Student shall be
under the on-site supervision of the preceptor at all times. The maximum number of
students that would be assigned to Cortland High School would be determined between
the SUNY Cortland Clinical Education Coordinator and the Cortland Enlarged City
School District (CECSD) Director of Athletics and Physical Education.

Furthermore, Cortland High School will not require the SUNY Cortland Athletic
Training Student to fulfill any duties that would be considered the responsibilities of a
Certified Athletic Trainer nor will the student be obligated to perform any duties that are
the responsibility of any paid employee at the affiliate site.

2. Provide a Preceptor (Certified Athletic Trainer) that is credentialed by New York State,
who will:

a. Supervise students during clinical education;

b. Provide instruction and assessment of the current knowledge, skills, and clinical
abilities designated by CAATE;

c. Provide instruction and opportunity for the student to develop clinical integration
proficiencies, communication skills and clinical decision-making during the
actual patient/client care;

d. Provide assessment of athletic training students’ clinical integration proficiencies,
communication skills and clinical decision-making during actual patient/client
care;

e. Facilitate the clinical integration of skills, knowledge, and evidence regarding the
practice of athletic training.

3. Cortland Athletic Training Students will have completed fingerprint clearance.



4. Provide the Athletic Training Student with an appropriate orientation to the affiliate site,
administrative policies and procedures.

5. Complete one or more evaluations regarding student performance.

Both SUNY Cortland and Cortland High School agree that this agreement can be terminated at
anytime by either institution.

APPROVAL

Approval for Cortland High School

Please Print Name Signature Date
Superintendent of Schools

Please Print Name Signature Date
Director of Business Services

Please Print Name Signature Date
Director of Athletics

or SUNY Cortland

f )
o e )1a
John Cotfone, Dean of School of Professional Datk J

Studies

wmgmw% 3-8-13

Philip Bukgxmeyer, Chair of Kinesiology Department  Date

Approval for Cayuga Medical Center

Please Print Name & Title Signature Date
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SCHEDULE OF APPOINTMENTS

Non-Instructional Substitute Personnel
To Fix Salaries and Schedule Conditions for the School Year 2013-14

Schedule Number: 1094
Board Meeting Date: August 20,2013
Color: White

The following individuals are appointed conditionally (pending fingerprint clearance) to the substitute list
for non-instructional personnel. The Superintendent is authorized to make assignments from the list.

Last Name First Name Title Rate
Moshkowski Michael Bus Driver $13.70

S\Data Folder\PersonneNSCHEDULE\NON-INSTRUCTIONAL SCHEDULES\13-14 Schedules\August 20, 2013 NI Sub doc



Co-Curricular Appointments
To Fix Salaries and Schedule Conditions for the School Year 2013-14

Schedule Number: 2252
Board Meeting Date: August 20, 2013

Color: Green

TITLE APPOINTMENT YR AMOUNT
One Act Play Bill Lee 6 |$ 620.00
Liaison - Social Worker Lois Creighton NA|S 1,608.00
Liaison - School Psychologist Cara Smith NA|S$ 1,608.00
District - Wellness Coordinator Jill Pace NA 1S 4,371.00

*Revised amount in italics

S \Data Folder\Personne\SCHEDULEMINS TRUCTIONAL SCHEDULES\13-14 Schedules\August 20,2013COCURRIC 13-14 doc



SCHEDULE OF APPOINTMENTS
INTER-SCHOLASTIC (ATHLETICS)
To Fix Salaries and Schedule Conditions for the School Year 2013-14

Schedule Number: 2253
Board Meeting Date: August 20, 2013

Color: Blue
NAME TITLE VARSITY/JV SPORT BOYS/ AMOUNT
JUNIOR HIGH GIRLS
Robert Walrath Head Coach Varsity Tennis Girls $ 3,875.00
Lara Discenza Head Coach Junior Varsity Tennis Girls $ 2,015.00




SCHEDULE OF APPOINTMENTS
ELEMENTARY & SECONDARY SUBSTITUTE TEACHERS/TUTORS 2012-13

Schedule Number: 2254

Board Meeting Date: August 20, 2013

Color: Yellow

The following individuals are emergency conditional appointments to the substitute teacher list. The
Superintendent is authorized to make assignments from the list.

Name Title List Daily Rate
Bailey, Laura Substitute Teacher B $77.00
Murphy, Megan Substitute Teacher A $87.00

* Substitutes appointed above are automatically eligible to substitute as Teaching Assistants.

S:\Data Folder\PersonneNSCHEDULEAINSTRUCTIONAL SCHEDULES\13-14 Schedules\August 20, 2013 InSub.doc
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